Annex 2 to Research Ethics Policy of International School of Economics, MNU

ISE Committee for Scientific Research

Application for approval of a research project 
(analysis of secondary data)

Instructions:
1. Purpose: This form is for research projects involving the analysis of pre-existing (secondary) data that is not anonymized or publicly accessible. If your research involves analyzing anonymized and publicly available data, Committee approval is not required.
2. Primary Data Collection: If your research involves collecting new data directly (e.g., through questionnaires, experiments), please complete the primary data collection form in Annex 1 of Research Ethics Policy of ISE instead.
3. Submission: Send the completed form to the Chair of ISE Committee for Scientific Research via the official email address listed on the University website.
4. Answering Questions: Respond to each question by entering your answers in the designated white boxes.
5. Completeness: Answer all questions without removing any from the form. If a question does not apply to your research, write "Not applicable" or "N/A" in the answer box.
6. Supervisor Review (if applicable): If you are a student (undergraduate, master’s, or doctoral), please review your responses with your supervisor before submitting the form.

	Name and Surname
	

	Institutional mailing address
	

	Status/Position
	Faculty member/ Researcher/ Undergraduate Student/Master's Student/Doctoral Student

	Title of the research project
	

	Name and Surname of the supervisor
	(specify the School)

	Collaborator/s
	(indicate the names and surnames, as well as the place of work of the co-author/s)




	1. Project Description
Provide a brief description of your project (approximately 250-350 words), including its purpose, research questions and/or hypotheses, and scientific significance. Use clear and accessible language so that researchers from other fields can understand your project. There is no need to include references to literature in this section.

	Provide your answer here



	2. Research methodology 
Provide a detailed description of the methodology for your project, including the specific data you will analyze and how you will gain access to it. Ensure that Committee members can fully understand the steps you will take to access and analyze the data.
Indicate whether you need permission from another organization to access this data; if so, provide relevant details about the organization and the permissions required.
In your description, include the following:
· The type of data you will analyze and its source(s).
· The research design and methodology, specifying any software you will use for data processing, coding, storage, or analysis.
· A brief overview of what you will do with the data from start to finish, including any steps for securing and organizing the data.


	Provide your answer here



	3. Describe the Data Source:
Provide a detailed description of the data source you plan to use, including the time period the data covers. If possible and relevant, explain how the data was originally collected.

	


	4. Data Availability Online:
If a description of the data and/or the data itself is available on a website, please provide the URL.

	


	5. Identifiability of Data:
Does the data contain information that directly or indirectly identifies research participants?

	
|_| YES

|_| NO


	6. If you answered "YES" to question 5, please describe the type of identifiable information included in the data.

	


	7. If you answered "YES" to question 5, explain why access to personally identifiable information is necessary for your research.

	


	8. If you answered "YES" to question 5, describe the measures you will implement to protect participant privacy and safeguard personally identifiable information.

	


	9. Ethical Review of Original Data Collection:
If possible, provide details of any ethical review conducted for the original research (initial data collection). 

	


	10. Informed Consent for Secondary Use of Data:
Are you planning to obtain informed consent from the data source for the use of their data? If consent cannot be obtained, explain why it is reasonable to assume that data sources would not object to the use of their data.

	


	11. Data Storage and Access for Secondary Analysis:
Describe where the data extracted for secondary analysis will be stored, in what format, who will have access to it, and how long it will be stored. Specify who will be responsible for securely deleting the data.
Note: Non-anonymized research data should not be stored in unprotected locations, such as unsecured personal devices, external storage media, or personal cloud storage outside of Maqsut Narikbayev University’s authorized systems.

	


	12. Additional Information on Research Ethics:
Provide any additional information relevant to the ethical considerations of your research.

	







DECLARATION

Please read and mark each statement below to confirm your understanding and agreement 
Note: If you are a student, the completed application must be reviewed and approved by your supervisor before submission to the Chair of ISE Committee for Scientific Research
1. [bookmark: Check27]I have read and understood ISE Research Ethics Policy |_|
2. [bookmark: Check25]I understand that I must not begin my research without full approval from ISE Committee for Scientific Research |_|
3. [bookmark: Check26]I understand that any proposed changes to this study after receiving approval may require additional review. Such changes must be submitted to the Chair of ISE Committee for Scientific Research and may only be implemented following full approval.  |_|




Researcher’s Full Name: ____________________________________
Researcher’s Signature: ____________________________________
Date: ____________________________________
Supervisor’s Full Name (if applicable): ____________________________________
Supervisor’s Signature: ____________________________________
Date: ____________________________________





Appendix 1. Materials relevant to the study (if any)



