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1 General provisions
1.1 General Rules

The general rules on organization and conduct of undergraduate students
internship of the International School of Economics (hereinafter — ISE) Magsut
Narikbayev University define general mandatory requirements for the activities of
the ISE Career Center (hereinafter — CC) on the issue of organization and conduct
of internship, requirements to partner companies, as well as requirements to students
on the documents of internship defense.

1.2 Objectives of internship

The objectives of the internship are:
e student acquisition and/or consolidation of "hard" knowledge, development
of "soft skills";
e gaining a practical understanding of the specifics of an organization's
operational activities;
e attempting to obtain (if there is any interest) an offer, or employment contract
by the student for employment upon successful completion of the internship.
Note: Internship is mandatory for course passing/completion and is
conducted according to the academic calendar of one of the internship cycles.
The student may take an additional internship at a time convenient for them
to develop the necessary competencies (no CC report is required).



2 ISE Career Center Activities

The Career Center is designated by the management unit for the organization,
conduct, and control of internships
ISE Career Center:
e searches for available internship placements that meet the requirements of the
student's educational program (EP)
e assigns each student to an organization (company) for the internship 2 weeks
before the start of the internship
e strives to secure internship quotas for the University
e isguided by the following information when determining partnerships as well
as student placement on the internship:
— students’ majors and minors
— students' preferences regarding the location of the internship;
— notifying students about relevant job openings and internship
opportunities in partner and potential partner organizations
— organizing competitive procedures and assisting in their passage;
— continually endeavoring to expand partnerships through:
a) labor market analysis and targeting specific organizations;
b) alumni engagement;
C) appropriate appeals to part-time faculty;
d) obtaining information from students who are independently
finding internship placements.
e strives to secure paid placements for internship;
e maintains a list of partners (see Annex 1);
e informs students about competitions and other events on a regular basis
through official communication channels.
The official communication channels of ISE Career Centre with students are
as follows:
— https://t.me/careercentervacancies (telegram-channel);
— https://instagram.com/careercenter_ise (instagram-chanel);
— https://www.linkedin.com/in/career-center (linkedin-page);
— careercenter_hse@kazquu.kz (electronic corporate email).
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No. Process name and description

1 Developing a Partner Organization List

2 Negotiating with employers to allocate the necessary
number of places for students-interns.

3 Creating and publishing an announcement through
ISE Career Centre official communication channels
(email, Telegram, and Instagram) regarding internship
applications for students, by the academic calendar for
the current internship cycle

4 Submission of applications by students.

5 Deadline for submission of applications.

6 Selecting candidates and preliminary allocating to
internship places according to priority desire,
students’ majors, and employers’ needs.

7 Appointing interviews for students with ISE Career
Centre to explain the rules for internship and referral
to the internship places.

8 Successful completion of the interview by the student.

9 Submitting candidate information (CV/letter of
referral, etc) to employers.

10 Referring the student to an interview with the
employer (if necessary).

11 Notifying the student of successful placement to the
internship place.

12 Developing and signing the order to send students to
the internship.

13 Drafting and signing the necessary documents (such
as a trilateral agreement) for the student to complete
their internship.

14 Handing over the internship document to the student.

15 Coordinating with the ISE Career Centre and the
employer to align the student-intern's work schedule
(considering any academic load) and ensuring that
the assigned tasks match the educational program
requirements.

16 Organizing registration for students to enroll in the
internship course

17 Registration of students for the internship course in
Canvas LMS.

18 Checking student registration for the internship course
in the Canvas LMS system.

19 Placing the student at the internship site

20 Starting the internship

Table No. 1 — «The process of organizing and sending to the internship»
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3 Internship Organization Process
3.1 Selection

The Career Center opens applications for internships 1,5 months before the
start of the internship.

To apply, a student must:

e familiarize yourself with the call for proposals (description, deadline for
submission of applications, dates of results, etc);

e learn the terms and conditions of the selection;

o fill out the appropriate Google form.

After submitting an application, the student must successfully pass an online
interview with the Career Center to learn about internship rules and be assigned to
an organization.

Note: If the student fails to attend the interview, they will not be placed with
an organization or permitted to continue with the internship.

A student who has successfully completed all competitive procedures will be
notified by the Career Center within the designated timeframe for the internship
cycle.

3.2 The process of directive assignment of placements

No. Process name and description
1 a) Notifying students about the start of
applications for placement by the ISE Career
Centre at internship sites.

b) The student independently searches for an
internship placement at their preferred
organization
Note: If the requirements are met, the ISE
Career Centre may recognize the student's
chosen organization as a partner and, following
a review, permit the student to complete the
internship there. The results of the organization
review will be announced during the online
interview with the ISE Career Centre within the
relevant timeframe for the internship cycle.

2 Completion of competitive procedures by the student.
3 Submission of relevant documents by the student to
the
internship.
4 Placing the student at the internship site




5 Assigning the student to an agreed-upon internship
base.

6 Starting the internship

Table Ne 2 — The process of directive assignment of placements




4 Internship Process
4.1 Dates, duration, format

The dates, duration, and format of internship, along with the registration

procedure, are established annually based on the academic calendar, curricula, and
the educational process schedule.

The dates and duration of the internship are indicated in the academic calendar

of the current academic year.

There are the following periods (cycles) of internship:
cycle 1 — fall semester-1;

cycle 2 — spring semester-2;

cycle 3 — summer period.

Internship formats:

fall semester-1 for 3rd and 4th years students:

a) full-time (offline, physical appearance at the internship base 5 working

days a week, weekends are not counted);

b) in case of extreme need in academic load, the following format of the

internship is possible (with the approval of ISE Career Centre):

3 days — full-time, 2 days — part-time (offline, physical appearance at
the internship base 5 working days per week, weekends are not
counted).

Note Nel: The academic load during the academic period should not
exceed 10 credits (excluding internship credits).

Note Ne2: It is necessary to make and agree your study schedule with
the ISE Career Centre in advance, as well as your internship hours with
your employer.

Note Ne3: You must complete at least 30 hours of internship per week

(More than 30 hours of internship per week is permitted at the
employer's discretion).

e spring semester-2 for 3rd and 4th years students:

a) full-time (offline, physical appearance at the internship base 5 working

days a week, weekends are not counted);

b) the following format of the internship is possible (with the approval of

ISE Career Centre):

3 days — full-time, 2 days — part-time (offline, physical appearance at
the internship base 5 working days per week, weekends are not
counted).

Note Nel: The academic load during the academic period should not
exceed 10 credits (excluding internship credits).

Note Ne2: It is necessary to make and agree your study schedule with
the ISE Career Centre in advance, as well as your internship hours with
your employer.



Note Ne3: You must complete at least 30 hours of internship per week
(More than 30 hours of internship per week is permitted at the
employer's discretion).

e summer period for 3rd and 4th years students: only full-time.

4.2 Criteria for Internship Admission
4.2.1 Cycle admission: 1-2-3

In order to be allowed to take the internship, the student must have:
e for the fall semester-1:

— successful completion of at least 120 credits by the 5th, 6th semester
(3rd year);

— successful completion of at least 180 credits by the 7th semester (4th
year);

— successful mastering of required disciplines in accordance with the
major.

e for the spring semester-2:

— successful completion of at least 120 credits by the 5th, 6th semester
(3rd year);

— successful completion of at least 180 credits by the 7th semester (4th
year);

— successful mastering of required disciplines in accordance with the
major.

e for the summer period:

— successful completion of at least 120 credits by the 5th, 6th semester
(3rd year);

— successful completion of at least 180 credits by the 7th semester (4th
year);

— successful mastering of required disciplines in accordance with the
major.

— military service status — completed/released.

Note Nel: When transferring from another university, a student is required to
take the internship in accordance with ISE rules. Exceptions to this norm are
allowed only in exceptional cases.

Note Ne2: In the case of holding a state grant, the internship must comply
with the terms of the grant agreement of a students.



4.2.2 List of required courses

In order for a student to be admitted to the internship, it is necessary to
master the required courses (the list of disciplines is given in Table Ne3 according
to the major).

Ne

Major

Courses

1

Finance, Accounting

Principles of Accounting (required);
Principles of Finance (requwed)

Principles of Marketing recommendec(l}
Principles of Management (recommended).

Economics and Data Science

Statistics (required);

Microeconomics —1 )
and/or Macroeconomics —1 (required);

Principles of Accounting (recommended);
Principles of Finance (recommended).

Management, Marketing

Principles of Marketing (required);
Principles of Management (required);
Principles of Accounting (recommended);
Principles of Finance (recommended).

International Relations

Introduction to Tnternational Relations
requwed])
heory of International Relations (required);

Globalization and International Organizations
(required);
Global Political Economy (recommended).

BBA in IT, IT in Business

Introduction to Programming (required);
Data Analysis — 1 (required);

Web Development — 1, 2 (required);
Databases (required).

Table Ne3: «List of required and recommended courses to be mastered for
admission to the internship in accordance with the major»
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4.3 Requirements for current and potential partner organizations
4.3.1 General requirements

Requirements for current and potential partner organizations involve the
following criteria:
e the activities of the organization (or the unit/division/department in which the
internship is organized) are in line with the major or the minor of the student;
o preferably at least 3 years in the labor market;
e no direct affiliation with the student;
o preferred form of entrepreneurship - JSC and LLP (IE upon agreement with
the Career Center);
o preferably from the list of partner organizations offered by the ISE Career
Centre at the time of application in the appropriate internship cycle period,;
e |ocated in Astana;
Note: It is allowed to take the internship in other cities, as well as outside the
Republic of Kazakhstan, if the organization proposed by the student is a partner
company of the School or, in case of meeting the requirements, the ISE Career
Centre may recognize this organization as a partner and allow (after review) to take
the internship in this organization.
e other characteristics (as agreed with the Career Center).

4.4 Registration in Canvas LMS

The student who has successfully passed the selection procedures, as well as
allocated to an organization must register for the course of internship in Canvas LMS
according to the academic calendar.

Note: The student who has passed the registration for internship has no
possibility to withdraw from it during the period of re-registration for disciplines
and courses.

In this system, the student has access to general course information
(assignments, announcements, instructor, etc) and modules (materials).

11



4.5 Order on Internship Assignment

Student placement for internships is executed by the order of the head of the
educational organization, specifying:
e the dates of the internship;
e information about the student (full name, course, major, number of credits);
e internship bases;
e name of the internship supervisor from the CC.
The order may be signed by another person by power of attorney.

4.6 Internship document

A trilateral agreement is concluded to take the internship (see Annex 2).

In exceptional cases, if it is impossible to sign a trilateral agreement, it is
allowed to submit another document to the Career Center (in agreement with the
CO).

Note: Other document can be an employment contract, offer, certificate, or
letter of transmittal.

12



5 Internship Defense
5.1 Criteria for Admission to Internship Defense

To be admitted to Internship Defense, it is necessary to:
e provide to the CC the following list of documents in a binder:

— CVin 2 languages;

— a hard copy of the filled internship diary (according to the Annex 3)
with signatures and stamps;

— the original written report of the internship with a score (equivalent
from 0-100) and signature on the cover page by direct
supervisor/manager from the organization/enterprise.

Note: The above documents are submitted before the day of the internship
defense (according to the academic calendar and appropriate internship
cycle).

o u);)Ioa)d a scan version of the following documents to Canvas LMS:

— CVn 2 languages;

— filled internship diary with signatures and stamps;

— original written report from the internship with a score (equivalent from
0-100) and signature on the cover page by direct supervisor/manager
from the organization/enterprise;

— presentation.

Note: The deadline for uploading the above documents to Canvas LMS will
be determined according to the academic calendar of the appropriate
internship cycle and specified in the assignments.

e successfully complete the Google-survey: “Assessing student-intern
satisfaction with the quality of internship in the organization and the quality
of education at the university” which will be available via a link in the
appropriate assignment in the Canvas LMS.

Note: The deadline for completing the Google-survey will be determined according
to the academic calendar of the appropriate internship cycle and specified in the
assignment.

e video report from the internship (social media form) — If possible/desired.

13



5.2 Evaluation system

The internship defense takes place according to the academic calendar of the
appropriate internship cycle. Information about the date, place of the defense,
members of the committee, as well as the order of presentation will be available in
the Announcements section of the internship course in Canvas LMS.

Note: This information will be announced 2 weeks before the start of the
internship defense.

There are two parts of the internship evaluation (Table Ne4):

e Evaluation by the direct supervisor/manager (50% of the final grade);

e Evaluation by the Career Center committee (50% of the final grade).

Grade %
Evaluation of the student intern by the 50
direct supervisor/manager from the
organization (on the internship report
cover page) and objective assessment of
performance with recommendations for
improvement (via a Google survey).

14



Evaluation by the Career Center
committee:

submission of documents for
internship defense (CV in 2
languages; diary, report — hard
copies with signatures and
stamps);

uploading scanned versions of
original documents with
signatures and stamps (diary,
report), CV in 2 languages,
presentations;

successfully completion of the
survey: “Assessing student-intern
satisfaction with the quality of
internship in the organization and
the quality of education at the
university”;

oral presentation;

design and content of the CV,
diary, report, and presentation.

50

Total

100

Table Ne4 — «Internship Evaluation»
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6 Requirements for Internship Report
The internship report is a written explanatory note, independently prepared by
the student in manuscript form.
The internship report should not exceed 15 pages. The sections of the report
are:
cover page;
table of contents;
introduction;
main body;
conclusion (findings);
reference list.

The cover page is the first page of the report and provides essential
information for processing and retrieving the document (an example of the cover
page is given in the Annex 4.1).

The following information has to be provided on the cover page:

e Intership organization;

e on the left — the word “Student”, followed by the full name of the student who
completed the internship report;

e below this line, “Direct supervisor from the enterprise (institution,
organization)” and indicate the full name of the supervisor;

e the approving signature of the direct internship supervisor and the date.

The content of the report includes an introduction, sequential numbers and
names of all sections, subsections, conclusion, list of references, indicating the page
numbers from which the above elements of the report begin.

Note: The numbering (in Arabic numerals) of the report pages should begin
with the structural element “Introduction”, including the structural elements “Title
page”, “Table of contents” to the total numbering of pages of the report.

The word “Table of Contents” should be centered on the page, capitalized,
and bolded.

The numbering in the “Table of Contents” for the titles of sections or
subsections should be placed to the left of the text.

A table with invisible borders should be used to compose the content text and
indicate page numbers.

The introduction should contain the theoretical and practical significance of
the internship, as well as the goals and objectives.

The structural element “Introduction” should also be centered on the page,
capitalized, bolded, starting on a new page, and numbered with Arabic numerals.

o0k wWwhE
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The main body may consist of several sections. Each section of the main body
of the report should start on a new page. Subsections within one section are separated
by a two-line indent from the text. The name of the subsection should be indented
two lines from the text.

Note: The name of a subsection should not be placed at the bottom of the page
if there is no text below it or only one line of text.

The names of sections and subsections should start with an indent, capitalized,
without a period at the end, not underlined, and in bold.

The subsection number consists of the section and subsection numbers
separated by a period. No period is placed after the subsection number.

Leave one blank line between the headings of sections, subsections, and the
text.

The conclusion (findings) is a mandatory structural element of the report. The
conclusion should present the findings based on the results of the internship.

Note: Justification of the chosen internship location and topic; practical
application of acquired knowledge, etc..

The conclusion should include a summary of the internship results, an
assessment of how well the goals and objectives were met, and specific
recommendations from the enterprise supervisor.

The structural element “Conclusion” should be centered on the page,
capitalized, bolded, starting on a new page, and numbered with Arabic numerals.

The structural element “List of References” should also be centered on the
page, capitalized, bolded, starting on a new page, and numbered with Arabic
numerals.

Information on sources should be arranged in the order of appearance of
references in the text of the report, numbered with Arabic numerals without a period,
and printed with a paragraph indent.

Note: The text of the internship report for all ISE Bachelor's degree programs
can be submitted in any of the three offered languages (English, Kazakh, Russian).

17



7 Rules for drawing up an internship report

The internship report should be printed using a computer and a printer on one
side of a sheet of white A4 paper with 1.5 line spacing. The font should be Times
New Roman, regular, size 14.

The text of the report should be printed with the following margin sizes:

o left — 3 centimeters;

e the top — 2 centimeters;
e right — 1 centimeter;
e the bottom — 2 centimeters.

The paragraph indentation within the text should be the same and equal to five
characters.

Surnames, names of institutions, organizations, firms, product names, and
other proper nouns in the report should be given in the original language.

The names of the structural elements of the report “Table of Contents”,
“Introduction”, “Conclusion”, “List of References” serve as the headings of the
structural elements of the work.

The report should be divided into sections and subsections. Each section and
subsection should contain complete information. The names of sections and
subsections should clearly and concisely reflect their content.

The names of sections and subsections should be typed with a paragraph
indent, starting with a capital letter, without a period at the end, and without
underlining.

Note: If the name consists of two sentences, they are separated by a period.

The pages of the report should be numbered with Arabic numerals, following
the consecutive numbering throughout the text. The page number should be placed
in the center of the lower part of the page without a period. The cover page is
included in the total numbering of pages. The page number is not put on the title
page.

The word “Table of Contents” should be bolded, and placed in the middle of
the page with an uppercase letter, the text should be centered, and the paragraph
indentation slider should be set to the “zero” position.

Illustrations (drawings, maps, charts, diagrams, photos) should be placed
immediately after the text in which they are first mentioned.

Note: Reference to the figure is mandatory (e.g., see Figure 2...). lllustrations
should be numbered with Arabic numerals.

Illustrations may have a name and explanatory data (caption).

The word “Figure” and its name should be placed in the center after the
explanatory data. The word “Figure” is written in full, the name — with a dash after

18



the figure number. No period should be placed after the name of the figure.
Illustrations may be in color.

19



8 Other norms

The Career Center is required to conduct student surveys twice a year and hold
face-to-face meetings with students to get feedback and receive suggestions for
improving the organization of internship bases.

The Career Center will annually submit a report on the activities aimed at
conducting the internship program. The report shall include the following

information:

e employment statistics in the following sections:

referrals following selection procedures and directive referrals to
internships;

referrals as a result of agreements with the Center or self-employment
by the student;

alignment of the organization or its department/division with the
student's major or minor;

analysis of the employer's survey regarding the student's competencies,
including suggestions for revision/improvement of educational
programs;

analysis of students' feedback and suggestions regarding the
organization of the internship.

In case of lateness, illness, or unforeseen circumstances, it is mandatory to
inform the ISE Career Center (room 340; contact details are provided on social

networks:

— https://t.me/careercentervacancies (telegram-channel);

— https://instagram.com/careercenter_ise (instagram-chanel);

— https://www.linkedin.com/in/career-center (linkedin-page);

— careercenter_hse@kazquu.kz (electronic corporate email).

The student may change the internship location within 2 weeks from the official
start date (according to the academic calendar for the internship cycle) in the
following exceptional cases:

e harassment towards the student,

e inconsistency of the job duties with the internship student's major.

If a situation arises where a student's application does not comply with a
specific provision of the Regulations, it may be exceptionally reviewed by the
Academic Quality Committee based on the student's application (e.g., undertaking
an internship at a sole proprietorship).

The regulations and/or a brief information brochure should be posted on the
International School of Economics website.

20
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Annex 1 — «List of partner companies»

Relevant organization EP

No Name of the organization
1 |EY

2 | PwC

3 | KPMG

4 | Deloitte

5 | Grant Thornton

6

Astana International Financial
Centre (AIFC)

=

BBA in Accounting

BBA in Finance

3. BBA in Economics and Data
Science

4. BBA in Management

N

7 | Samruk-Kazyna JSC
8 | Bl Group JSC
9 | ForteBank
10 | Home Credit Bank
11 | Bereke Bank
12 | First Heartland Jusan Bank
13 | Bank CenterCredit
14 | Halyk Bank
15 | PKF
16 | Petro-retai
17 | Sheraton Astana hotel
18 | International Science and 1. BBAInIT
Technology Center (ISTC) 2. International Relations
19 | Center for Scientific and 1. BBA in Accounting
Technological Initiatives (CSTI) 2. BBA in Finance
3. BBA in Economics and Data
Science
20 | ERG BBA in Management
21 | JSC NC KazMunayGas
22 | Kazakhmys
23 | Kcell
24 | ANCOR
25 | Beeline
26 | Wyndham Garden Astana hotel
27 | Astana Marriott hotel
28 | Hilton Garden Inn Astana hotel
29 | Hilton Astana hotel
30 | ALSTOM
31 | HRM Synergy
32 | CILT
33 | JSC NC QazaqGaz
34 | JSC «CDHR»

21




35

Coca-Cola I¢ecek Kazakhstan

36

Institute of Marketing and
Sociological Research Elim

37

State Corporation Government for
Citizens

38

Atameken

39

«Damuy Entrepreneurship
Development Fund» JSC

BBA in Management
BBA in Marketing

40

Applied Economics Research
Centre (AERC)

1. BBA in Economics and Data
Science

41 | QazTrade Center for Trade Policy 2. International Relations
Development Joint-Stock
Company
42 | Institute for Economic Research
(IER)
43 | Alpha Design BBAInIT
44 | Astana Hub 1. BBAInIT
2. BBA in Management
45 | SC «NC» KTZ» 1. BBA in Management
2. International Relations
46 | St. Regis Astana hotel 1. BBA in Accounting
2. BBA in Finance
3. BBA in Economics and Data
Science
4. BBA in Management
5. BBAinIT

47

Senate of the Parliament
of the Republic of Kazakhstan

48

Conference on Interaction and
Confidence Building Measures in
Asia (CICA)

49

KazAID

50

Ministry of Foreign Affairs of the
Republic of Kazakhstan

o1

Ministry of Energy of the
Republic of Kazakhstan

52

Ministry of Science and Higher
Education of the Republic of
Kazakhstan

53

Ministry of Labor and Social
Protection of Population of the
Republic of Kazakhstan

54

Financial Monitoring Agency of
the Republic of Kazakhstan

International Relations

22




55

The Kazakhstan Institute for
Strategic Studies under the
President of the Republic of
Kazakhstan (KazlSS)

56

President’s affairs Administration
of the Republic of Kazakhstan
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Annex 2 — «Template of the internship contract»

AOIOBOP Ne /-
Ha NpoBeJeHNe NPOU3BOJACTBEHHOH NPAKTUKHU

r. ActaHa « _» 202 r.

«YuuBepcurer KA3THOY wumenn M.C. HapuxbaeBa» (cmpaBka o
rocyJapCTBEHHOM Mepeperucrpanuu opuandeckoro juma ot 19.06.2019 rona),
uMeHyeMoe B JanbHeimeM «Opranuzanus oOpazoBaHus», B juie Jupexropa

MexayHaponHoi mKodael 3KoHOMHKH KemenvbaeBoit Cayne CylITaHOBHBI,

JercTByronero(-eii) Ha OCHOBAHUU JTOBEPEHHOCTH No OT 202 1., c
OJIHOW CTOPOHBI, , IMEHYEeMO¢€
B nanpHevmem «lIpennpuarue, B nune

JercTByoero(-ei) Ha OCHOBaHUU ,C

JIpyro cTopoHbl, U ['paxaaHUHOM(-KOI) ,
UMEHyeMbIii(-as) B pganbHeimiem «OOyvaromuics», ¢ TpeThed CTOPOHBI, B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKoHOAaTeNbcTBOM PecnyOnmuku Kazaxcraw,
COBMECTHO HMMeHyeMble CTOpPOHBI, 3aKJIIOUUIIM HACTOSIIHUNA JOTOBOpP (Janee —
JIoroBOp) 0 HUKECIETYIOIIEM:

1 HIPEAMET JJOI'OBOPA
1.1 Opranuzanusi 00pa3zoBaHusi OCyiIecTBIsET oOydeHue OOyuyaroiierocs,
noctynuBmero B 20  romy, 1o  oOpa3oBaTelbHOM  mporpamme

1.2 Ilpennpusitue odecneunBaer O0yuyaromierocs: 0a30i MPOU3BOACTBEHHOM
MPAKTUKU B COOTBETCTBHH € TIpoduiieM 00pa3oBaTeIbHON MPOTPAMMBI.

1.3 OOyuaromuiics OCBaMBaeT OOpa30BATENIbHYIO MPOTpaMMy C IEJbIO
MOJyYEHHUsI KIIOUEBBIX U MPO(EeCCHOHATBHBIX KOMIIETEHIMM, IO3BOISIOIINX
KBaJIM(ULIMPOBAHHO BBIMOJIHATH IPOU3BOJACTBEHHBIE QYHKIIUH U 3a/1a4H.

2 OBA3AHHOCTHU CTOPOH

2.1 Opranuszanusi 00pa3oBaHusi 00s13yercs:

2.1.1 Hanpasuts Ha Ilpennmpustue OOyuaroierocss 1mo o0Opa3oBaTeIbHOM
IIpOTrpaMme , (GopMbl 00yueHUs OYHas s
MPOXOXKJICHUS TPOU3BOJICTBEHHOW MPAKTUKA B COOTBETCTBUU C aKaJEMUYECKUM
KaJIEHJapeM;

2.1.2  Osnakomuth OOyuaromerocss ¢ €ro  OO0sA3aHHOCTAMH U
OTBETCTBEHHOCTBIO, YKa3aHHbBIX B HacTodAleM Jlorosope;

2.1.3 Paspabotarb M corjacoBaTh C MPEANPUITHEM MPOrPAMMY
MPOU3BOJCTBEHHOW TIPAKTUKM ¥  KalleHJAapHble TrpaduKu  TPOXOKIEHUS
IIPOU3BOACTBEHHOU NMPAKTHUKHU;

2.14 3a 2 (nBe) Hemenu A0 Hayajla MPOU3BOJCTBEHHOW NPAKTUKU
npeaocTaBuTh B [Ipeanpusitue 1uisi cornmacoBaHusi IporpaMMmy, KajleH1apHbIe
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rpauky MPOXOXKIEHUSI MPOU3BOJCTBEHHON MPAKTUKU C YKa3aHMEM KOJUYECTBa
oOyyJaroIerocs;

2.1.5 Haznauutp npukazoM pykoBoautenss OpraHuzanuu oOpa30BaHUS
PYKOBOAMTENEH TMPAaKTUKHA, M3 YHCIA TpernojaBaTesiel  COOTBETCTBYIOIIMX
CHEIMATbHOCTEN OpraHu3alui 00pa3oBaHus;

2.1.6 Ob6ecnieunth cobmoacHue OOydaronUMcs TPYAOBOM JTUCHMILIHNHBI,
paBui BHYTPEHHETO paclopsika, 00S3aTeNbHbIX i pPaOOTHUKOB JAaHHOTO
NpEeANPUSITUS,

2.1.7 OpraHu3oBaTb MOPOXOXKIEHUE U OCYLIECTBIATh MNEPUOIUYECKHIA
KOHTPOJIb TPOM3BOACTBEHHON TMpakTUKku OOydaromero B COOTBETCTBUH C
00pa30BaTeNbHON MPOTrPAMMON U aKaIEeMUYECKUM KaJeHAApEM;

2.1.8 OxasbiBath paboTHHKaM [lpeanpuaTHs METOOUYECKYIO IMOMOIIb B
OpraHu3alliy U MPOBEIECHUH MPOU3BOJACTBEHHOMN MPAKTUKY;

2.1.9 Ilpu HeoOxomumocTu mpenoctaBisATh llpenmpustuio cBeneHuss o6
y4eOHBIX TOCTIKEeHUsIX O0ydaromnerocs;

2.1.10 IlpuHuMaTh y4yacTh€ B pacCIE€IOBAHWUA HECYACTHBIX CIIy4aeB, B
cllydasix, €clidi OHM mpou3ouuiM ¢ ydactueM OOyuyaromerocss B MEPHOA
MPOXOXKIEHUS PAKTUKH;

2.1.11 B cnyuae nukBunanuu Opranu3anydy o0pa3oBaHus WK IPEKPAIICHUS
0o0pa30BaTeNbHON JESATENIbHOCTH IOCTaBUTh B W3BECTHOCTh MNPEANPUATHE U
HNPUHATH MepBI K nepeBoy OOyuaronierocs Juisi NpoAoJKEHUs: 00y4eHHs B APYyron
OpraHu3aluy 00pa3OBaHMUS;

2.1.12 B cnywyae pajJbHEro pacrnoioXeHus O0a3bl MPaKTUKH OT MecTa
MPOKMBAHUS TPETYCMOTPETh BO3MOXKHOCTh MpefocTaBieHus OOyyaromemMycs
HEO0OXOMMBbIE KUJIHILHO- OBITOBBIE U APYTHE YCIOBUS.

2.2 Ilpeanpusitue 00si3yercs:

2.2.1 O6ecneunts OOy4UaromeMycs ycJIoBHs 60e30macHoi paboThl Ha paboyemM
MecTe (C TPOBEICHUEM 00s3aTEIbHBIX MHCTPYKTAXKEH 10 TEXHUKE 0€3011aCHOCTH U
OXpaHe Tpy/a) U B HEOOXOAMMBIX CIIy4asX MPOBOAUTH 00yueHue OOyuaromerocs
0e30macHbIM METOJIaM TPY/a;

2.2.2 PaccMoTpeTh KaHAUAATYpy BbIMyCKHHKa, OOydaromerocs Io
oOpa3oBaTenbHOMY TpaHTy, JJId NPUHITHS Ha pabOTy B COOTBETCTBUU C
MOJIYYEHHOMN CIIEeUATBLHOCTBIO MTPU HAIMYUU COOTBETCTBYIOIICH BaKaHCHUU;

2.2.3 [TIlpenoctraButh Opranuzanuu oOpa3oBaHusT B COOTBETCTBHHM C
aKaJeMUYECKUM KalleHJapEéM pabouue MecTa il TPOBEACHUS TPOU3BOACTBEHHOM
npaktuku OOyyaronierocs;

2.2.4 IlpuHAT NO HANpPaBJICHUIO Ha IPOU3BOJCTBEHHYIO IPAKTUKY, IO
COOTBETCTBYIOIIUM CITEIIUATBHOCTSIM OOYyYaronierocsi B COOTBETCTBUU C YCIOBUSMHU
Hacrosuero Jlorosopa;

2.2.5 He pomyckaTh ucnoib3oBanusi OOyuaromerocss Ha JOJDKHOCTSX, HE
MPETYCMOTPEHHBIX TPOTPAMMOM TIPAKTUKM M HE HWMEIOIUX OTHOIICHUS K
cneuunansHocT OOyyaromierocs;

2.2.6 ObecnieunTh IPEIOCTABICHUE KBATH(PUITUPOBAHHBIX CIICIIAATUCTOB IS
PYKOBOJCTBa MPOU3BOJICTBEHHOM MpakTukoil OOyuaromierocss B MOJpa3aeIeHHUIX
(oTmenax, 1exax, JJabopaTopusx U Tak Jajee);
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2.2.7 Coobmats B Opranuzanuu 00pa3oBaHUs O BCEX CIydasX HapyLICHHs
OO6yuaronuMcest TpyJI0BOM AUCITUTIIMHBI M TIPaBUJI BHYTPEHHETO pacTopsJIKa;

2.2.8 Cozmath HEOOXOAWMBIEC YCIOBUS Il BBINOJHEHHS OOydarommmcs
MPOTpaMMbI ITPOU3BOJICTBEHHOMN MPAKTUKH Ha pab0YMX MECTaX C MPEJI0CTaBICHUEM
BO3MOXXHOCTH  TIOJIb30BaHUsSI  JIaOOpaTOpUsiIMU, KaOWMHETaMH, MaCTEPCKUMHU,
OMOJIMOTEKOM, UepTeKaMU, TEXHUUECKOW U IPyrod JOKyMEHTalue, Heo0X0AuMoi
JUISL  yCIemHOro ocBoeHus OOydaronuMces MporpaMMbl  MPOU3BOICTBEHHOM
MPAKTUKU U BBITIOJHEHUSI UMY UHUBUIYaJbHbBIX 3a/JaHU;

2.2.9 Ilo oxkOHYaHNH NPOU3BOACTBEHHON MPAKTUKH BBIIATH XapaKTEPUCTUKY
0 padbore OOy4aroIerocs: ¥ BEICTABUTH OLIEHKY KaueCTBA MPOXOKAEHUS TPAKTUKH.

2.3 O0yuarowmmiicst 00s13aH:

2.3.1 CobmomaTe TPYIOBYH IUCHUIUIMHY, TpaBWja BHYTPEHHETO
pacrnopsiika, TpaBMiia TEXHUKH O€30MaCHOCTH M MPOW3BOACTBEHHBIN PACTIOPSIOK
HA MeCTe MPOU3BOJCTBEHHOM TMPAKTUKH, OO0sA3aTeNbHbIE JUIsI PaOOTHUKOB
[Ipennpustus;

2.3.2 bepexxHO OTHOCUTBCSI K 000PYI0BaHUI0, MPUOOpaM, JOKYMEHTAIIUU U
npyromy umytectBy [Ipennpusitus;

2.3.3 Ctporo co01t01aTh U BBIIOJHITH TPEOOBAHUS TPOTrPAMMBI IPAKTUKHU;

2.3.4 TlpuOwITh B pacniopsbkeHue [pennpusitus K yCTaHOBJICHHOMY CPOKY Ha
MIPOXOKJICHUE MTPAKTUKHU;

2.3.5 He paszrnamate KOHpUAEHIMANbHYIO HH(popManuto o [Ipeanpusruu B
IpoIIecce MPOXOXKICHUS MPAKTHKHU U TIOCIIE €T0 3aBEPIICHUS;

2.3.6 V3yunTh BUABI TPOPECCUOHATIBEHON NESITEILHOCTH MO CHEIUAIbHOCTH,
ux (YHKIIUU U 33/1a4U;

2.3.7 3akpenuTh TEOPETUYECKUE 3HAHUSA U (POPMHUPOBAHUE HA FTOM OCHOBE
npodecCHOHATEHBIX YMEHUH, HABBIKOB U KOMITETCHITHI;

2.3.8 OBnazneTb UHHOBAIIMOHHBIMU TE€XHOJIOTUSIMH, TIEPEIOBBIMU METOAAMU
TpyJla ¥ IPOU3BOJICTBA;

2.3.9 Tlpuobpectu opranu3aTOPCKuii U MPOPECCHOHAIBHBIN OTIBIT;

2.3.10 OsnageTp yMEHHSIMH CaMOCTOSITENIbHO IUIAHUPOBATh  CBOIO
JeSATEIbHOCTh, YCTAHABJIMBATH IOJIE3HBIE KOHTAKTHI C KOJUIETaMH, OMpPEAeIsiTh
POJIEBYIO TTPO(PECCHOHAIBHYIO TTO3UIINI0, (OPMUPOBATH YYBCTBO OTBETCTBEHHOCTH.

3 ITIPABA CTOPOH

3.1 Opranusanusi 00pa3zoBaHusi MMeeT NMPAaBo:

3.1.1 Pacropruyts /[oroBop B OJJHOCTOPOHHEM IOPSAKE MPH CAMOBOJIBHOM
MpEeKpalleHu 00yUeHHs, OCTaBJICHUN Ha MOBTOPHBIN T'0J] 00yUEHUS, a TaKKe MpHU
oruuciiecHn OOydaromerocss B TOpSJAKe, ONpeAcIEHHOM JeHCTBYIOIIUM
3aKoHOJaTeabCTBOM PecnyOnuku Kazaxcran.

3.2 IIpeanpusitue UMeeT NMPaBo:

3.2.1 VYyactBOBaTh B pa3paboTKe 0Opa30BaTEIBHOW  MPOTPAMMBI
IPOU3BOJCTBEHHOW TMPAKTUKU B COOTBETCTBUU C HOBBIMU TEXHOJOTHUSIMU U
U3MEHUBIIUMHUCS YCIOBHUSIMH ITPOU3BOJICTBEHHOTO MPOIIECCa;
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3.2.2 llpennarath TeMbl KypCOBBIX U JUIUIOMHBIX pabOT B COOTBETCTBHUH C
norpedHocTsmu llpeanpusrus;

3.2.3 IIlpuHUMaTh yyacTHe B UTOTOBOM aTTECTallMM 00Y4arOIIUXCS;

3.2.4 3anpamuBath HH(GOPMALIMIO O TEKYLIEH ycrieBaeMOCTH 00yUaroIuXcs;

3.2.5 TpeboBars or Opranuzauuu oOpa3oBaHMsI Kau€CTBEHHOIO OOYYEHMsI
oOyJaroluxcs B COOTBETCTBUU C OXKHUIAHUAMU pabOTOAATENS.

3.3 O0yuyawmmiic uMeeT MpaBo:

3.3.1 Ilonp3oBaTbcs HEOOXOAWMBIMH HWHCTPYMEHTaMHU, OOOpPYHAOBaHHUEM,
npudbopamMu U IPYTMMHU MPOU3BOJCTBEHHBIMUA MaTepUajiaMu, MO COTJIACOBAHUIO C
HAaCTaBHUKOM, Ha3HayeHHbIM OT Ilpeanpusarus, umeTs CBOOOAHBIA JOCTYN M
noJjib30BaHue (PoHAOM y4eOHOM, y4eOHO- METOIWYECKOW JIuTepaTrypbl Ha 0ase
OMOIMOTEKM M YUTAIbHBIX 3aJI0B, Ja0OPAaTOPHOI 0a30i, KOMIBIOTEPHON M WHOM
TEXHUKOHN B yU4E€OHBIX LENSX;

3.3.2 Ha Bo3MemieHuWe Bpena, MPUYMHEHHOTO 3JI0POBBIO B IPOIECCE
IIPOXO0’KJICHUS IIPOU3BOJCTBEHHOMN NOJATOTOBKH;

3.3.3 Ilocne 3aBepuieHUs NMPOU3BOACTBEHHON IOATOTOBKHA M YCIIEIIHOIO
IPOXOXJAECHUS MTOTOBOM AaTTeCTallMd MPOJOJDKUTh pabdoTy MO MOITYyYEHHOH
KBaJIM(DMKALIMY HA TPEJIPUATUHN, IPU HAINYUHN BaKaHCHUH.

4 OTBETCTBEHHOCTDb CTOPOH
4.1 3a wHeucnomaHeHHWe, JIMOO HEHAJUIEKAICE HWCIIOJHEHHE CBOMX
00sI3aHHOCTEW, TPEAYCMOTPEHHBIX HACTOSIIMM J[OroBOpOM, CTOPOHBI HECYT
OTBETCTBEHHOCTh YCTAaHOBJICHHOM JEHCTBYIONIUM 3aKOHOIATEILCTBOM PecryOnnku
KazaxcraHs.

S MMOPAJOK PASPEHIEHUSA CIIOPOB
5.1 PasHormacuss W cCHOpbI, BO3HUKAIOUIME B IMPOIECCE BBINOJHECHHUS
Hactosiero Jlorosopa, paspemarTcs HENOCPEACTBEHHO CTOPOHAMU B LEJISIX
BBIPAOOTKU B3aUMOTIIPUEMIIEMbBIX PEIICHUM;
5.2 Bonpockl, He pa3pelieHHbIe CTOPOHAMU MTyTEM IEPErOBOPOB, BHIPAOOTKH
B3aMOIIPUEMIIEMBIX PELICHUM, Pa3pellarTCs B COOTBETCTBUU C JIEUCTBYHOLIMM
3aKOoHOJaTeIHCTBOM PecniyOnuku KazaxcraHn.

6 CPOK JEHCTBUSI, IOPAJIOK U3BMEHEHMUS YCJIOBUM JIOTOBOPA
N EI'O PACTOPKEHMUSI

6.1 Hacrosmmii JloroBop BCTymaeT B CWIYy CO JHSI €ro MOANUCAHUS
CTOPOHAMH U JICCTBYET A0 MOJHOTO €r0 UCTIOJTHCHUS;

6.2 YcnoBus HacTosero Jlorosopa MoryT ObITh U3BMEHEHBI U JIOTIOJIHEHBI 110
B3aMMHOMY MMHUCHbMEHHOMY COTJIAIICHUIO CTOPOH;

6.3 Hacrosituii JloroBop 3akitoyaercsa B 3 (Tpex) 3K3eMIUIsipax Mo OJJHOMY
K3EMIUISIpY s Kaxkaoh CTOpOHBI Ha TOCYAApCTBEHHOM U PYCCKOM SI3bIKAX,
MMEIOIIUX OJIMHAKOBYIO OPUANYECKYIO CHITY.
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7 IOPUINYECKHUE AJIPECA, BAHKOBCKHUE PEKBU3UTBI CTOPOH

Opranuszanus
oOpaszoBanus: AO
«YHuUBepcHuTeT
KA3I'lOY»

AO «YHuBepcurer
KA3I'tOY umenu M.C.
HapukOaeBay»

B1H 020140001689
NUK
KZ566018821000657861
BUK HSBKKZKX

AO «Hapopausbiii bank
Kazaxcran»

KBE: 17 KHII 861

JAupexrop
MexayHapoaHoi
IIKO0JIbI IKOHOMMKH
Kemeanbaesa C.C.

M.IL

Ooyuaroumuiics IIpennpusitue
(®UO) (HaumenoBanue
IPEANPUSATHA)

VY nocroBepeHnue IMIHOCTH No
, BBIJTAHO
oT roja.

MecCTo KUTENIbCTBA:

KOpunuuecknii anpec:

BUH (BUK, Ko0e, 0aHK):

Konr. Tenedon:

(moamnwucs)

JAupexrop

(moamnwucs)
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Annex 3 — «Internship diary formy»
Magsut Narikbayev University

International School of Economics

INTERNSHIP DIARY

Astana, 2024
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Information about the internship:
1. Student:
2. Name of the educational program:
3. Name of the enterprise (organization):

4. Internship Supervisor from the Career Center:
Sultamuratova D.R.

5. Internship Supervisor from the organization:

6. Date of arrival at the internship location: «13» may 2024.
7. Date of completion of the internship: «_ » 2024.

place for printing
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Individual internship plan

Week Content (description of work) Result
1 Done
2 Done
3 Done
4 Done
5 Done
6 Done
7 Done
8 Done
9 Done
10 Done
11 Done
12 Done
13 Done
14 Done
15 Done
Internship Supervisor from the organization:
(Full name) (signature)
« » 2024
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Annex 4 — «Form of the cover page of the internship report»
Magsut Narikbayev University

International School of Economics

INTERNSHIP REPORT

(Name of the enterprise, organization)

Student:

(Full name)

Internship Supervisor from the organization (enterprise):

(Full name)

Grade: (0-100)

Internship Supervisor from the organization:

(Full name) (signature)

« » 2024
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Introduction

34



1 Place of internship
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2 Main body
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Conclusion
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List of References
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Annex 5 — «CV formy»

CV

(full name)
Date of Birth:
Citizenship:
Phone:
Email:
Linkedin:

Personal Information

Education
.20 —
present time.

MAQSUT NARIKBAYEV UNIVERSITY

(specialty/educational program)

Internships and practices

.20 —
.20 (name of organization, enterprise)
(position)
Work experience
.20 —
.20 (name of organization, enterprise)
(position)
Progress:
1.
2.
3.
Professional skills and knowledge
1.
2.
3.
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A

Languages
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