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1 General provisions
1.1 General Regulations

The Internship Regulations and Procedures for ISE Undergraduate Students
of the International School of Economics (hereinafter — ISE) at Magsut Narikbayev
University define the mandatory requirements for the activities of the ISE Career
Center (hereinafter — CC) regarding the organization and conduct of internships.

These regulations establish requirements for partner companies and students,
covering: procedures for internship admission; compliance with established
internship conditions; interaction with the CC and the internship host organizations;
maintenance of reporting documentation; completion of the internship defense
procedure. The Internship Regulations apply to all internship cycles provided for by
the academic calendar.

1.2 Objectives of Internship

The objectives of the internship are:
e to enable students to acquire and consolidate technical (“hard”) knowledge
and develop essential “soft skills”;
e to gain a practical understanding of the specifics of an organization's
operational activities;
e to facilitate potential job offers or employment contracts for students upon
successful completion of the internship.
Note: Internship is mandatory for course passing/completion and is
conducted according to the academic calendar of one of the internship cycles.
The student may take an additional internship at a time convenient for them
to develop the necessary competencies (no CC report is required).



2 ISE Career Center Activities

The Career Center is designated by the management unit for the organization,
conduct, and control of internships
ISE Career Center:

e identifies suitable placement opportunities aligned with the student’s
educational program;

e assigns each student to a host organizations at least two weeks prior to the
commencement of the placement;

e secures internship quotas for the University through strategic partnerships;

e adheres to established criteria when evaluating partnerships and determining
student placements:

— students’ majors and minors
— students' preferences regarding the location of the internship;
— notifying students about relevant job openings and internship
opportunities in partner and potential partner organizations
— organizing competitive procedures and assisting in their passage;
— continually endeavoring to expand partnerships through:
a) labor market analysis and targeting specific organizations;
b) alumni engagement;
c) engaging part-time faculty members to identify placement
opportunities;
d) obtaining information from students who are independently
finding internship placements.

e strives to secure paid placements for internship;

e maintains and updates the list of ISE partner companies, published
electronically at the following link: List of Partner Companies, and informs
students of the current list of partner companies in effect at the time of
application for the internship;

e informs students about competitions and other events on a regular basis
through official communication channels.

The official communication channels of ISE Career Center with students are
as follows:
— https://t.me/careercentervacancies (telegram-channel);
— https://instagram.com/careercenter _ise (instagram-chanel);
— https://www.linkedin.com/in/career-center (linkedin-page);
— careercenter_hse@kazguu.kz (electronic corporate email).



https://docs.google.com/spreadsheets/d/1zsxqsV6gDLT2koN6Z1cAslyDaJEDBCMrp1IajaakdNc/edit?usp=sharing%5d,
https://t.me/careercentervacancies
https://instagram.com/careercenter_ise
https://www.linkedin.com/in/career-center
mailto:careercenter_hse@kazguu.kz

No. Process name and description

1 Developing a Partner Organization List

2 Liaising with employers to secure a sufficient number
of placements for student interns.

3 Creating and publishing an announcement through
ISE Career Center official communication channels
(email, Telegram, and Instagram) regarding internship
applications for students, by the academic calendar for
the current internship cycle

4 Submission of applications by students.

5 Deadline for submission of applications.

6 Selecting candidates and preliminary allocating to
internship places according to priority desire,
students’ majors, and employers’ needs.

7 Scheduling interviews for students with the ISE
Career Center to explain internship regulations and
provide referrals to internship placements.

8 Successful completion of the interview by the student.

9 Submitting candidate information (CV/letter of
referral, etc.) to employers.

10 Referring the student to an interview with the
employer (if necessary).

11 Notifying the student of successful placement to the
internship place.

12 Developing and signing the order to send students to
the internship.

13 Drafting and signing the necessary documents (such
as a trilateral agreement) for the student to complete
their internship.

14 Handing over the internship document to the student.

15 Coordinating with the ISE Career Center and the
employer to align the student-intern’s work schedule
(considering any academic load) and ensuring that
the assigned tasks match the educational program
requirements.

16 Organizing registration for students to enroll in the
internship course

17 Registration of students for the internship course in
Canvas LMS.

18 Checking student registration for the internship course
in the Canvas LMS system.

19 Placing the student at the internship host organizations

20 Starting the internship

Table No. 1 — Internship Organization and Placement Procedures
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3 Internship Organization Process
3.1 Selection

The Career Center opens applications for internships 1.5 months before the
start of the internship.

To apply, a student must:

e familiarize themselves with the call for proposals (description, deadline for
submission of applications, dates of results, etc.);

e learn the terms and conditions of the selection;

o fill out the appropriate Google form.

Following the submission of their application, students must undertake an
online interview with the Career Centre. The purpose of this interview is to ensure
familiarity with the placement regulations and to facilitate their assignment to a host
organization.

Note: Failure to attend or connect to the scheduled online interview with the
ISE Career Centre, or the non-acknowledgement of application receipts and
interview invitations, will result in the student being denied placement.
Consequently, such students will not be permitted to proceed with their internship.

A student who has successfully completed all competitive procedures will be
notified by the Career Center within the designated timeframe for the internship
cycle.

3.2 The process of approving an independently found internship placement

3.2.1 Completing an internship at an independently found organization

No. Process name and description

1 Notifying students about the start of applications for
placement by the ISE Career Center at internship
host organizations.
2 The student independently searches for an internship
placement in accordance with the major.
Note: If the requirements are met, the ISE Career
Center may recognize the student's chosen
organization as a partner and, following a review,
permit the student to complete the internship there.
The results of the organization review will be
announced during the online interview with the ISE
Career Center within the relevant timeframe for the
internship cycle.
3 Submission of the internship application by the
student within the established deadline.
4 The student receives a notification with an invitation




to an interview with the CC.

5 Completion of the interview with the CC,

6 The CC liaises with a representative of the selected
host organization to verify compliance with placement
requirements, agree upon job responsibilities, and
confirm the terms and conditions of the internship.

7 The CC determines whether to approve the
organization as a suitable placement provider.

8 Approval of the internship document (trilateral
agreement or other permissible document).

9 Preparation and signing of the internship document.

10 Registration of the student for the internship course.

11 Sending the student a notification of the internship
start.

12 Start of the internship.

13 Completion of the internship defense procedure

within the established deadlines.

Table Ne 2 — Internship organization process (independently found
organization)

3.2.2 Completing an internship at the student's current place of employment

No. Process name and description

1 Notifying students about the start of applications for
placement by the ISE Career Center at internship
host organizations.
2 The student independently searches for an internship
placement in accordance with the major.
Note: If the requirements are met, the ISE Career
Center may recognize the student's chosen
organization as a partner and, following a review,
permit the student to complete the internship there.
The results of the organization review will be
announced during the online interview with the ISE
Career Center within the relevant timeframe for the
internship cycle.

3 Submission of the internship application by the
student within the established deadline.
4 The student receives a notification with an invitation

to an interview with the CC.

Completion of the interview with the CC.

6 The student provides documents confirming
employment and the relevance of their job
responsibilities to the educational program.

o1
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7 The CC liaises with a representative of the selected
host organization to verify compliance with placement
requirements, agree upon job responsibilities, and
confirm the terms and conditions of the internship.

8 The CC determines whether to approve the
organization as a suitable placement provider.

9 Registration of the student for the internship course.

10 Sending the student a notification of the internship
start.

11 Start of the internship.

12 Completion of the internship defense procedure

within the established deadlines.

Table Ne 3 — Internship organization process (at current place of employment)




4 Internship Process

4.1 Dates, duration, format

The dates, duration, and format of internship, along with the registration
procedure, are established annually based on the academic calendar, curricula, and
the educational process schedule.

The dates and duration of the internship are indicated in the academic calendar
of the current academic year.

There are the following periods (cycles) of internship:

e cycle 1 —fall semester-1;
e cycle 2 —spring semester-2;
e cycle 3 —summer period.

Internship formats:

e fall semester-1 for 3" and 4"-years students:

a)

b)

full-time (offline, students are required to maintain on-site attendance
at the host organization for five working days per week; weekends are
excluded from this count);

in case of extreme need in academic load, the following format of the
internship is possible (with the approval of ISE Career Center):

3 days — full-time, 2 days — part-time (offline, students are required to
maintain on-site attendance at the host organization for five working
days per week; weekends are excluded from this count).

Note Nel: The academic load during the academic period should not
exceed 10 credits (excluding internship credits). In exceptional cases,
exceeding the specified number of academic credits (courses)
concurrently with the internship is permitted, provided that at least 30
hours of internship per week are ensured (actual working time at the
internship host organizations, excluding lunch breaks and commuting
time), the schedule is agreed with the CC and the employer, and the
student submits a written application to the CC email with a
justification and confirmation from the advisor of the need to take more
than 2 courses during the internship period.

Note Ne2: It is necessary to make and agree your study schedule with
the ISE Career Center in advance, as well as your internship hours with
your employer.

Note Ne3: You must complete at least 30 hours of internship per week (More
than 30 hours of internship per week is permitted at the employer's
discretion).

e spring semester-2 for 3" and 4"-years students:

a)

full-time (offline, students are required to maintain on-site attendance
at the host organization for five working days per week; weekends are
excluded from this count);



b) the following format of the internship is possible (with the approval of
ISE Career Center):

3 days — full-time, 2 days — part-time (offline, students are required to
maintain on-site attendance at the host organization for five working
days per week; weekends are excluded from this count).
Note Nel: The academic load during the academic period should not
exceed 10 credits (excluding internship credits). In exceptional cases,
exceeding the specified number of academic credits (courses)
concurrently with the internship is permitted, provided that at least 30
hours of internship per week are ensured (actual working time at the
internship host organizations, excluding lunch breaks and commuting
time), the schedule is agreed with the CC and the employer, and the
student submits a written application to the CC email with a
justification and confirmation from the advisor of the need to take more
than 2 courses during the internship period.
Note Ne2: It is necessary to make and agree your study schedule with
the ISE Career Center in advance, as well as your internship hours with
your employer.

Note Ne3: You must complete at least 30 hours of internship per week (More

than 30 hours of internship per week is permitted at the employer's discretion)

summer period for 2"* 3 and 4™-years students: only full-time:

Note Nel: You must complete at least 30 hours of internship per week (more
than 30 hours of internship per week is permitted at the employer's
discretion).

Note Ne2: Combining the internship with academic coursework during the

summer period is not permitted, as summer courses are delivered in an
intensive format and it is not possible to ensure the mandatory requirement of
at least 30 hours of internship per week while taking them.

Note Ne3: It is necessary to make and agree the internship schedule with the
ISE Career Center and the employer in advance.

Note Ne4: During the summer period, the number of available internship
placements may be limited. If the number of applications exceeds the number
of available placements, the ISE Career Center reserves the right to organize
an additional competitive selection process. The selection criteria and
procedures for the additional competition will be communicated to students
through the official CC communication channels.
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4.2 Criteria for Internship Admission
4.2.1 Eligibility by internship cycle: 1-2-3

To be eligible for a placement, students must satisfy the following
requirements:
o for the fall semester-1 and spring semester-2:
— Successful completion of:
1. at least 120 credits at the time of application for the internship;
2. required disciplines in accordance with the major.
— GPA-2.0.
e for the summer period:
— Successful completion of:
1. at least 120 credits at the time of application for the internship;
2. required disciplines in accordance with the major.
— GPA -2.0.
— military service status: completed or officially exempt.

Note Nel: Transfer students must undertake their internship according to ISE
procedures. Any deviations from this requirement are permitted only in exceptional
cases.

Note Ne2: Students with a state grant must ensure their placement follows all
the terms of their grant agreement.

4.2.2 List of required courses

In order for a student to be admitted to the internship, it is necessary to
master the required courses (the list of disciplines is given in Table Ne3 according
to the major).

No Major Courses

1 | Finance, Accounting Principles of Accounting (required);
Principles of Finance (required);

Principles of Marketing (recommended);
Principles of Management (recommended).

2 | Economics and Data Science Statistics (required);

Microeconomics — 1

and/or Macroeconomics —1 (required);
Principles of Accounting (recommended);
Principles of Finance (recommended).
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Management, Marketing Principles of Marketing (required);
Principles of Management (required);
Principles of Accounting (recommended);
Principles of Finance (recommended).

International Relations Introduction to International Relations
(required);

Theory of International Relations (required);
Globalization and International Organizations
(required);

Global Political Economy (recommended).

BBA in IT, IT in Business Introduction to Programming (required);
Data Analysis — 1 (required);

Web Development — 1, 2 (required);
Databases (required).

Table Ne4: List of required and recommended courses to be mastered for

admission to the internship in accordance with the major

4.3 Requirements for current and potential partner organizations
4.3.1 General requirements

Requirements for current and potential partner organizations involve the

following criteria:

the activities of the organization (or the unit/division/department in which the
internship is organized) are in line with the major or the minor of the student;
preferably at least 3 years in the labor market;

no direct affiliation with the student;

preferred form of entrepreneurship - JSC and LLP (IE upon agreement with
the Career Center);

preferably from the list of partner organizations offered by the ISE Career
Center at the time of application in the appropriate internship cycle period,;
located in Astana;

Note: Placements may be undertaken in other cities or outside the Republic
of Kazakhstan, provided that the organization proposed by the student is
either an existing partner of the School or meets the criteria for approval. In
the latter case, the ISE Career Centre may, following a formal review,
recognize the organization as a partner and authorize the placement.

12




e other characteristics (as agreed with the Career Center).

4.4 Registration in Canvas LMS

The student who has successfully passed the selection procedures, as well as
allocated to an organization must register for the course of internship in Canvas LMS
according to the academic calendar.

Note: Students who have completed their placement enrolment are not
permitted to withdraw during the re-registration period for modules and courses.

In this system, the student has access to general course information
(assignments, announcements, instructor, etc.) and modules (materials).

4.5 Order on Internship Assignment

Student placement for internships is executed by the order of the head of the
educational organization, specifying:
e the dates of the internship;
e information about the student (full name, course, major, number of credits);
e internship host organizations;
e name of the internship supervisor from the CC.
The order may be signed by another person by power of attorney.

4.6 Internship document

A trilateral agreement is required for the placement to proceed (see Annex 1).

In exceptional cases, if it is impossible to sign a trilateral agreement, it is
allowed to submit another document to the Career Center (in agreement with the
CQ).

Note: Alternative documentation may include an employment contract, a
formal job offers, a training certificate, or a letter of appointment.

13



5 Internship Defense
5.1 Criteria for Admission to Internship Defense

To be admitted to the internship defense, the student must fully complete all
of the following requirements within the deadlines specified in the relevant forms
and assignments of the internship course in Canvas LMS:

1. Completion the “Internship Supervisor Contacts” form, available in the
“Assignments” section of the internship course in Canvas LMS, in accordance
with the requirements specified in the form itself.

2. Ensuring that the “Assessment of the Student-Intern by the Internship
Supervisor from the Organization” form is completed by the internship
supervisor from the organization — this form is accessible exclusively to the
internship supervisor and is sent to them directly by the Career Center.

3. Completion of the “Admission to Internship Defense” form, available in the
“Assignments” section of the internship course in Canvas LMS, in accordance
with the requirements specified in the form itself.

Failure to satisfy any of the aforementioned requirements shall constitute
grounds for denying admission to the internship assessment, resulting in a 'FAIL'
grade for the course.

The internship defense takes place according to the academic calendar of the
corresponding internship cycle. Information about the date, venue, committee
members, and the order of student presentations will be available in the
announcements of the internship course in Canvas LMS. This information will be
announced 2 weeks before the start of the internship defense.

5.2 Evaluation system

The final grade is expressed as a percentage (0—100%), included in GPA
calculations, and reflected in the student’s transcript.

The internship is evaluated using a two-component system, comprising 100%
of the final grade, distributed as follows:

1. Grade from the internship supervisor from the organization — 50%.

The grade is assigned by the internship supervisor from the organization based

on the student’s performance during the internship and is reflected in the

Google form: “Assessment of the Student-Intern by the Internship Supervisor

from the Organization”

When assigning the grade, the following are taken into account:

14



1.1. quality and completeness of assigned tasks and projects;

1.2. level of hard skills and soft skills;

1.3. adherence to work schedule and discipline;

1.4. content of the internship report.

In the Google form, the internship supervisor from the organization also

provides a brief assessment of the student and, where necessary,

recommendations for the development of professional competencies.

The grade from the internship supervisor from the organization constitutes

50% of the final internship grade.

Note: If the internship supervisor from the organization assigns a grade

below 50 points, the student is not admitted to the internship defense and

receives a FAIL grade for the internship course.

2. The Career Center committee grade — 50%.

The CC committee grade is formed upon the student's successful admission

to the internship defense and includes assessment of the following

components:

2.1. CV intwo languages — English and Russian;

2.2. internship report;

2.3. presentation for the internship defense;

2.4 oral presentation and direct defense before the CC committee members.

Each of the above components is assessed separately, after which a composite

score is formed, constituting 50% of the overall final internship grade.

Note: If a student fails to meet the admission criteria for the internship
assessment (as per Section 5.1), the Career Centre's 50% grade component will be
recorded as zero for all relevant assignments (items 2.1-2.1.4).

15



Grade % of Assessment Criteria Weight Assessment Criterion Description Score
Final Coefficient
Grade
1. Grade from the 50% 1.1. Quality and - Grade is formed on the basis of responses provided by the
internship completeness of internship supervisor from the organization in the Google form:
supervisor from the assigned tasks and “Assessment of the Student-Intern by the Internship Supervisor
organization projects from the Organization.”
1.2. Level of hard
skills and soft skills
1.3. Adherence to 0-100
work schedule, labor
discipline, and internal
regulations of the
organization
1.4. Content of the 50
internship report
2. The Career 50% 2.1.CVintwo 11 1. CV prepared in two languages (English and Russian) using
Center Committee Ianguage§ — English the approved template (Annex 2).
grade and Russian 2. Concise and within the standard volume: CV is informative
and does not exceed one A4 page.
3. The established CV structure is observed, including all
mandatory sections provided by the template:
e contact information;
95-100

e professional summary (Summary);
e education;
e work/internship/volunteer experience/projects;
e additional information (languages, skills, achievements,
etc.).
4. Contact details are correctly and fully provided: full name,
phone number, current email address, LinkedIn profile link.
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5. Current internship placement is reflected.

6. Education information is correctly provided, including
university name, educational program, and period of study.

7. Experience description is structured and presented in
chronological order, including internships, volunteer activities,
project participation, and other forms of professional activity.
8. Professional and business language is used, consistent with
the chosen CV language (English/Russian), free of spelling and
stylistic errors.

9. A professional photo meeting business style requirements is
included.

10. File format requirements are met: document uploaded in
.doc or .docx format, file is readable and displays correctly.

11. Submission deadline is met: CV uploaded by the student to
the corresponding Google form on time.

Minor deviations in one of the criteria listed in points 1-11 that
do not affect the overall quality, structure, or relevance and
clarity of information of the CV. Overall, the CV meets the
established requirements.

Deviations in several criteria, or a significant deviation in one
criterion (e.g., incomplete coverage of one section, overloaded
text), while the overall logic and structure of the CV are
preserved.

Significant deficiencies in the content and/or structure of the
CV (disrupted presentation logic, incomplete experience or
education information), however the document generally meets
the minimum requirements and allows the student's profile to
be assessed.

CV formally meets the established requirements, but contains
limited information, weakly reflects the student's professional
profile, and requires significant improvement.

17
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75-79




CV contains numerous deficiencies in content, structure, and
formatting, while the key information about the student is
partially and insufficiently presented.

CV prepared with significant violations of requirements
provided in points 1-11, including incomplete structure,
incorrect formatting, and demonstrates limited clarity and
relevance.

CV does not meet the majority of the established requirements,
contains significant gaps in information about education,
experience, and skills, making it difficult to assess the student's
professional profile.

CV is purely formal in character, contains a minimal amount of
information; structure and content do not meet the requirements
of the approved template.

CV completed at the minimum permissible level, with gross
violations of requirements related to content, structure,
formatting, and/or file format.

CV contains critical violations of requirements (absence of key
sections, incorrect format, significant errors), or does not allow
an objective assessment of the student's professional profile.
CV not uploaded, or uploaded with a gross violation of
requirements (incorrect file format, unreadable document), or
does not meet established requirements in terms of content and
structure.

70-74

65-69

60-64

55-59

50-54

25-49

0-24

2.2. Internship Report

15

1. Internship report prepared using the established form with
the approved template (Annex 3).

2. Report completed on the basis of tasks actually performed
during the internship.

3. Report contains reliable, specific, and verifiable information
about the internship.

4. The 'Internship Information’ section is fully and correctly
completed, including:

95-100
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e full name of the student-intern;
e educational program;
e minor/concentration (if applicable);
internship period,;
name of the organization and structural unit;
description of the student-intern's main responsibilities;
information about the internship supervisor from the
organization.
5. The individual work plan is correctly and fully completed,
including:

e names of projects/assignments;

e specific actions performed by the student-intern;

e results achieved at each stage.
6. The presentation logic is consistent; information is structured
and corresponds to the content of the tasks performed.
7. Report prepared in one chosen language
(Russian/English/Kazakh), consistent with the language of the
presentation and oral defense.
8. All abbreviations and acronyms used in the report text are
accompanied by their full form upon first mention.
9. Official, professional, and business style of writing used, free
of spelling and stylistic errors.
10. Report approved by the internship supervisor from the
organization.
11. Report signed by the internship supervisor from the
organization, with the date of signing indicated.
12. Organization seal affixed to the report.
13. Original report scanned in sufficient quality; file is
readable.
14. Scanned version of the report uploaded in PDF format.

19




15. Report uploaded by the student to the corresponding Google
form within the established deadline.

Minor deviations in one of the criteria (points 1-15) that:
e do not affect the overall quality, structure, and
informativeness of the report;
e do not distort the content of the tasks performed;
e do not impede objective assessment of the internship
results (e.g., minor stylistic flaws).

90-94

Deviations in several criteria, including:
e insufficient detail on individual tasks or results;
e partial incompleteness of information in one section;
e isolated stylistic or structural inaccuracies, while the
overall logic, structure, and compliance with the
template are preserved.

85-89

Significant deficiencies in content and/or structure, including:
e incomplete coverage of individual report sections;
e superficial description of tasks performed;
e partial non-compliance with individual work plan
requirements;
e while the report generally meets the minimum
requirements and allows the internship to be assessed.

80-84

Report formally meets the requirements, however:
e content is limited and weakly reflects the student's
actual activities;
e report structure is only partially observed,
e presentation logic is disrupted,;
e report requires significant revision for a full assessment
of internship results.

75-79

Report contains numerous deficiencies, including:
e incomplete or incorrect internship information;
e weak development of the individual plan;

70-74
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e insufficient connection between tasks and results;
e formatting and structural errors;
e while basic internship information is present.

Report prepared with significant violations of requirements,
including:
e incomplete adherence to the approved template;

e absence of logical structure; 65-69
e superficial or formal description of activities;
e weak informativeness of the report, making it difficult
to assess professional results.
Report partially meets the requirements, however:
e asignificant portion of mandatory information is absent
or incorrectly presented; 60-64
e content does not fully reflect the tasks performed,;
e report requires serious revision to meet minimum
standards.
Report is purely formal in character, including:
e minimal amount of information;
o absence of a clear structure; 55-59
e weak connection between assignments and results;
e partial non-compliance with formatting and content
requirements.
Report completed at the minimum permissible level, including:
e gross violations of structure and content;
e incomplete coverage of key sections; 50-54
o formal listing of tasks without analysis of results;
e significant formatting deficiencies.
Report contains critical violations, including:
e absence of mandatory sections; 25-49

e unreliable or extremely limited information;

21




e absence of the internship supervisor's signature and/or
organization seal;
e impossibility of objectively assessing the internship.

Report:
e not uploaded;
e oruploaded in incorrect format;
e or not signed by the internship supervisor and not
stamped with the organization seal;
e or does not conform to the established template and
content requirements.
Report is considered not accepted for review.

0-24

2.3. Presentation for
the internship defense

12

1. Presentation prepared in PDF format and uploaded in the
established manner through the corresponding Google form.

2. Presentation prepared in one chosen language
(Russian/English/Kazakh), fully consistent with the language of
the report and oral defense.

3. Presentation structure fully meets the established
requirements and includes:

o title slide indicating the presenter's full name (for group
defense), year of study, educational program, and
internship location;

e presentation outline;

e main section describing tasks and responsibilities,
results achieved and accomplishments;

e conclusion (findings).

4. Presentation content fully corresponds to the internship
report and reflects the tasks actually performed and results
achieved.

5. Information is presented logically, consistently, and in a
structured manner, without redundant or duplicated content.
6. Presentation contains no more than 7 slides.

95-100
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7. Professional, business-style formatting is used; text is
readable; visual elements are appropriate.
8. Where photos from the internship host organizations are
included, they correspond to the presentation content and serve
an illustrative purpose.
9. Presentation prepared in accordance with the established
time limit for the defense (up to 10 minutes).
10. Presentation uploaded by the student within the established
deadline.
11. Presentation does not include illustrations containing:
e confidential information of the organization;
e data subject to NDA requirements;
e personal data of third parties (full names, contact
details, databases, client/employee lists, and other
identifying information).

Presentation generally meets the established requirements, but
minor flaws are present that do not affect the overall quality of
the defense, including:

e minor stylistic or visual imperfections;

e slight overloading of individual slides; 90-94
e minor simplification of conclusions or formulations;
e isolated formatting inaccuracies that do not disrupt the
structure and logic of the presentation.
Presentation meets the main requirements, but several content
or structural flaws have been identified, including:
¢ insufficient detail on tasks, results, or accomplishments;
e partial duplication of report information without 85-89

analytical synthesis;

e weak connection between the outline, main section, and
conclusions;

e isolated language or stylistic errors.
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Presentation completed satisfactorily but has noticeable quality
limitations, including:
o simplified description of tasks performed;
e insufficiently clearly formulated conclusions;
e weak presentation logic or imbalanced structure;
e overloaded with text or, conversely, insufficient
informativeness of slides.

80-84

Presentation partially meets the requirements, however:
o reflects internship results superficially;
e contains fragmentary description of tasks and
responsibilities;
e conclusions are purely formal;
e visual and text formatting reduces comprehension of the
material.

75-79

Presentation completed at the minimum permissible level:
e structure is only partially observed;
e key elements (tasks, results, conclusions) are
insufficiently developed,;
e weak connection to the internship report is observed;
e recurring language and stylistic errors are present.

70-74

Presentation contains significant deficiencies, including:
non-compliance with the established structure;
absence of logical flow in the presentation;
insufficient reflection of actual work performed;
purely formal content without analytical conclusions.

65-69

Presentation prepared formally and does not fully reflect the
internship results:
e asignificant portion of requirements not fulfilled,
o tasks and results described superficially or
incompletely;

60-64
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e conclusions absent or unconnected to the presentation
content.

Presentation completed with numerous violations:

e presentation structure is disrupted;
e content does not correspond to the report; 55.59
e logical flow is absent;
e asignificant portion of information is unrelated to
internship results.
Presentation submitted in minimally acceptable form:
e only individual formal requirements are fulfilled,; 50-54
e content is fragmentary and unsystematic;
e internship results are extremely minimally reflected.
Presentation does not meet established requirements:
e correct structure is absent;
e content does not reflect the internship;
e gross violations of formatting and content requirements 2549
identified;
e presentation uploaded but contains significant non-
compliance with established requirements (incomplete
volume, incorrect content, purely formal materials).
Presentation:
e not submitted by the student;
e or uploaded with violations of basic requirements,
including:
- uploaded in incorrect format (other than PDF);
- file does not open or displays incorrectly; 0-24

- submitted materials are not subject to assessment;
e Or not subject to assessment due to non-compliance with
basic requirements, including:
- absence of established structure;
- non-compliance with presentation format;
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- violation of confidentiality requirements, including use
of materials subject to NDA conditions or containing
personal data of third parties.

Presentation is considered not accepted for review.

2.4. Oral presentation
and direct defense
before the CC
committee members

12

Oral defense fully meets the established requirements and
demonstrates a high level of student preparation, including:
1. Defense conducted within the established time limit (up to 10
minutes, including responses to questions).
2. Oral defense is logically structured and consistently reflects:
e goals and objectives of the internship;
e responsibilities performed,
e key results and accomplishments;
e conclusions based on the internship results.
3. Content of the oral defense fully corresponds to the
submitted report and presentation.
4. Student demonstrates a deep understanding of the tasks
performed, functions, and the professional context of work in
the organization.
5. Responses to committee questions are precise, well-reasoned,
and substantive.
6. Professional, business, and academically appropriate
language used.
7. Terms, abbreviations, and acronyms are used correctly and,
where necessary, accompanied by explanations.
8. Defense conducted in the chosen defense language
(Russian/English/Kazakh), consistent with the language of the
report and presentation.
9. Student observes the norms of academic and professional
ethics, including confidentiality requirements.
10. Defense is confident and demonstrates the student's
developed professional competencies.

95-100

26




Oral defense generally meets the established requirements, but
minor flaws are present that do not affect the overall quality of
the defense, including:

e isolated inaccuracies in formulations;

e minor incompleteness in answers to individual

questions;
¢ insignificant deviations from the time limit;
e partial simplification of conclusions.

90-94

Oral defense meets the main requirements, but several content
or structural deficiencies have been identified, including:
e insufficient clarity in covering certain aspects of the
internship;
e superficial or partially reasoned responses to questions;
e weak connection between internship results and
conclusions.

85-89

Oral defense completed at a satisfactory level, however:
o defense structure is not sufficiently clearly organized;
e content reflects the internship without an adequate level
of analysis;
e responses to questions are brief or general in nature;
e uncertainty is observed in the presentation of material.

80-84

Oral defense partially meets requirements:
e key aspects of the internship are covered fragmentarily;
e conclusions are formally stated:;
e responses to questions are incomplete or require
clarifying prompts;
e presentation logic is disrupted.

75-79

Oral defense meets the minimum permissible level:
e asignificant portion of information is presented
superficially;

70-74
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e a holistic understanding of the tasks performed is
absent;

e responses to questions are purely formal or
monosyllabic.

Oral defense contains significant deficiencies, including:
e weak understanding of the professional context of the

internship; 65-69
e difficulty answering the majority of questions;
e violations of the logic and sequence of presentation.
Oral defense conducted formally:
e content is weakly connected to the report and
presentation; 60-64
e responses to questions are incomplete or irrelevant;
e insufficient engagement in the defense process is
demonstrated.
Oral defense does not meet requirements to a significant
degree:
e clear defense structure is absent; 55.59
e student cannot reasonably explain the work performed;
e the majority of questions remain without substantive
responses.
Oral defense submitted in minimally acceptable form:
e presentation is fragmentary and unsystematic;
e understanding of internship tasks and results is weakly 50-54
expressed,;
e responses to questions are purely formal or absent.
Oral defense does not meet the established requirements:
¢ logic and structure of the defense are absent; 25-49

e student does not demonstrate understanding of the
internship content;
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e the majority of questions remain unanswered or
responses are irrelevant;

e or did not take place, including due to the student being
denied admission to the internship defense.

Oral defense:
e did not take place, including due to the student being
denied admission to the internship defense;
e or student refused to defend;
e or demonstrates a complete lack of understanding of the
work performed and is not subject to assessment.

0-24

Table Ne5 — Criteria and grading system for internship
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6 Requirements for Internship Report

The internship report is an official document confirming the fact of the
student's completion of the internship, the content of the tasks performed, and the
results of professional activity in the organization.

The report is prepared by the student in electronic format using the established
form and the approved internship report template, and is completed on the basis of
the tasks actually performed during the internship.

6.1General Requirements for Report Preparation

1. The report is prepared strictly using the approved internship report template.

2. The report is completed independently by the student on the basis of tasks
actually performed and is approved by the internship supervisor from the
organization.

3. All information provided in the report must be reliable, specific, and
verifiable.

4. The report is prepared in one chosen language (Russian, English, or Kazakh),
which must be consistent with the language of the presentation and oral
defense.

5. Where abbreviations, acronyms, and special terms are used in the report text,
they must be accompanied by their full form upon first mention.

6. The report uses an official, professional, and business style of writing.

6.2 Report Structure and Content

The internship report must include the following mandatory sections provided
by the approved template:

6.2.1 Internship Information

The section must contain:

full name of the student-intern;
educational program;
minor/concentration (if applicable);
internship period,;

oW e
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duration of the internship;

name of the organization and structural unit;

description of the student-intern's main responsibilities;

information about the internship supervisor from the organization (full name,
position, contact details).

o N o O

6.2.2 Individual Work Plan

The section includes:
1. names of projects and assignments;
specific actions performed by the student-intern;
3. results achieved at each stage (week) of the internship.
Information in the report must be presented logically, consistently, and in a
structured manner, corresponding to the content of the tasks actually performed.

N

6.3 Approval, Signing, and Submission of the Report

The report must be approved by the internship supervisor from the
organization.

The original report must be signed by the internship supervisor from the
organization with the date of signing indicated, and stamped with the organization's
seal.

The signed original report must be scanned in sufficient quality; the scanned
version must be readable.

The scanned version of the report is uploaded by the student in PDF format
through the corresponding Google form, available in the Canvas LMS system in the
“Assignments” section.

The report must be uploaded by the student within the established deadline in
accordance with the requirements of the corresponding Google form.

A report prepared in deviation from the approved template, without a
signature and seal, or uploaded in violation of the established requirements, is
considered improperly executed and will not be accepted for admission to the
internship defense.
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7 Additional Provisions
7.1 Feedback Collection and Analysis

The Career Center collects feedback from student-interns in each internship
cycle through the Google form “Admission to Internship Defense”.

Within the said Google form, students complete a section devoted to the
assessment of satisfaction with the quality of the internship at the organization and
the quality of education at the University.

The data obtained are used by the CC for:

1. analysis of the quality of internship organization;

identification of problem areas and areas for development;

3. formulation of proposals for improving the educational programs and
internship support processes.

N

7.2 Storage and Use of Analytical Data

The CC carries out centralized storage and systematization of data obtained
from:
e surveys of student-interns;
e surveys of internship supervisors from organizations.
The said data are stored in electronic format and may be used by the CC for
internal analytics, reporting, accreditation procedures, and external audits without
the need to collect additional information.

7.3 Notifying the Career Center and Accessibility

In the event of lateness, illness, or other unforeseen circumstances affecting
the internship, the student is obliged, first of all, to notify the internship supervisor
from the University (the instructor of the internship course in Canvas LMS) in a
timely manner. Additionally, the student is required to inform the CC by any
available means, including by visiting the CC office in person (room 340) during
working hours.

Official communication channels between the CC and students are set out in
Section 2 of these Regulations.

The Regulations and/or a brief information brochure are to be published on
the official website of the International School of Economics.
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7.4 Change of Internship Location

The student has the right to submit a request for a change of internship location
within two weeks from the official start date of the internship (in accordance with
the academic calendar of the corresponding internship cycle) exclusively in the
following cases:

e existence of facts of harassment or discrimination directed at the student;
e significant discrepancy between the job responsibilities performed and the
student's educational program or minor.

The decision is made by the CC on a case-by-case basis.

7.5 Handling Exceptional Cases

In the event of a situation not regulated by this Regulations, the matter may
be reviewed on an exceptional basis at an Academic Quality Committee (AQC)
meeting on the basis of a written application from the student (for example,
undertaking an internship in the form of sole proprietorship).

7.6 Coverage of Internship on Social Media

A student may share their internship experience on social media (LinkedIn,
Instagram, and other digital platforms) subject to compliance with the following
conditions:

e prior approval from the internship supervisor from the organization of the
initiative to cover the internship itself, as well as the content of the planned
publication;

e absence of confidential information, data, and personal data of third parties in
the publication;

e prohibition on posting official documents, internal organizational materials,
databases, and any other information capable of causing reputational or legal
harm to the organization;

e compliance with the norms of business, corporate, and professional ethics.
The responsibility for compliance with confidentiality requirements, NDA

conditions, and internal organizational regulations when posting any information
about the internship rests with the student.
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Annex 1 — Template of the internship contract

JOTOBOP Ne |/ -
Ha NMPOBEACHUE HpOI/ISBOI[CTBeHHOﬁ NMPaKTUKHU

r. Acrana « » 202 r.

AO «Yuuepcurer KA3I'FOY umenn M.C. Hapuk6aeBay», nMeHyeMO€ B JaJIbHEHIIIEM
«Opranuzamnus obpazoBanusi», B Jymine upexkropa Bwicmedr [koner KemenanbaeBoii CayJie
CyaTaHoBHBI, JICHCTBYIONIEH HAa OcHOBaHMM JoBepeHHocTH Ne 41 ot 12.12.2025 r., ¢ onHo#
CTOpPOHBI,

, AMEHYEMOE B JTAJIbHENIIEM «YUpEKICHUE)» B

JIUILIEC , I[efICTBYIOHICFO Ha OCHOBAaHUH

, C Ipyroil CTOPOHBI, U

IP-H , HWHH: ,
MMEHYeMbIil B nanbHeieM «O0yJdaronuiicsy, BRICTYNAIOMINN KaK (U3HYECKOe JTUII0,

B COOTBETCTBMM C JCHCTBYIOIIUM 3akoHOAaTtenscTBOM PecnyOmuku Kazaxcraw,

COBMECTHO nMeHyeMble CTOPOHBI, a IO OTACIIBHOCTH KaK YKa3aHO BBIIIE, 3aKJTIOUNIIN HACTOSIIUN
JloroBop Ha npoBeieHue NPOU3BOACTBEHHOM NPAaKTUKHU (fasiee — JloroBop) 0 HIKECIEYIOIIEM:

1. IPEJMET JOI'OBOPA
1.1. IlpeameToM HACTOSLIETO JIOTOBOpA SIBJIACTCS OpPTraHU3alus TPOHM3BOJCTBEHHOM
npakTuku OOydaroierocs, B COOTBETCTBUU C YYEOHBIM ILITAaHOM 00pa30BaTENIbHBIX MPOrpaMm
Opranuzanuu oOpa3oBaHHUsL.
1.2. llenbto mpoBeeHUs MPON3BOACTBEHHOMN MPAKTUKU SBJISIETCS KaYECTBEHHOE OCBOCHHE
OOyuarommmucs oOpa3oBarenbHON TporpamMmbl bakanaBpuara, 1o HampaBJICHUIO MOATOTOBKHU
-« », COTJIaCHO

['ocynapcTBeHHOro 00pa30BaTENbHOIO CTAHAAPTA, a TAKXKE MOJTYyYECHHE UMU MTEPBUYHBIX 3HAHUN
Y TIPAKTUYECKUX HABBIKOB PO(ECCUOHATIBHOM e TENIbHOCTH.

1.3. Opranmzanust ~ obpa3oBaHus  ocymiecTBiasier  oOyuenue  OOydaromierocs,
nocrynuBiiero B YHuBepcutrer KA3THOY wumenn M.C. Hapuxbaea B 20 romy, mo
o0Opa3oBaTenbHOU nporpamme OakanaBpuara, o HalpaBJICHUIO MOJTOTOBKH

- ».

1.4. Yupexnenue npuHUMaeT Ha cebs 00s13aTenbCcTBO Mo obecnedeHuto O0ydaromerocs,
HarpaBiaeHHOTO Opranm3anueid o0pa3oBaHus, 0a30i MPOW3BOJCTBEHHON TMPAKTUKH B
COOTBETCTBHUH C IPOQIIEM 00pa30BaTEIHHOMN MPOTPaMMBI.

2. OBA3AHHOCTHU CTOPOH
2.1. Opeanusayus obpazosanus 0bsasyemcs:
2.1.1. HanpaButh B VYupexzaeHue OOydaromierocs IO HAMpaBICHUIO MOJITOTOBKH
-« », OYHOU (POPMBI OOyUEHUS
JUISI TIPOXO’KJIEHUS TIPOM3BOACTBEHHOM NPAaKTUKH, Ha nepuogc . .20 r.mo . .20 _r,B

COOTBETCTBUU C aKaJIEMUYECKUM KaJeHJIapeM;
2.1.2. Oznakomuth OOydwaromerocsi ¢ €ro OOS3aHHOCTSAMH W OTBETCTBEHHOCTHIO,
MPElyCMOTPEHHBIX MTPaBHIIAMU MTPOXOKACHUSI TPOU3BOJICTBEHHON MTPAKTHKU;
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2.1.3. Pazpaborate u cormacoBath ¢ YUpPEKICHUEM TMPOrpaMMy IPOU3BOJICTBEHHOU
MPAKTUKU ¥ KAJICHIapHbIC IPaUKU MPOX0XKICHUS IPOU3BOJICTBCHHON PAKTHKH;

2.1.4.3a 2 (xBe) Hemenw A0 Hayala MPOU3BOJCTBEHHOW MPAKTUKH MPEJOCTABUTH B
VYupexaeHue s COMVIACOBAHUS MPOTpamMMy, KaJCHIApHbIE TpapuKd  TPOXOXKICHUS
IIPOU3BOJCTBEHHOH IPAKTUKH;

2.1.5. Haznauutp mpuka3oM pykoBoauTenss Opranuzanuu oOpa3oBaHUsI PYKOBOJIUTEIS
MIPOU3BOJICTBEHHON MPAKTHUKH, U3 YMCIIAa MPEroaaBareiel COOTBETCTBYIOMIMX CIEHUaTbHOCTEN
Opranuzanuu o0pa3zoBaHus;

2.1.6. OGecrieunts cobmoaeHre OOydaromuMcs TPYAOBOW JTUCHUILIMHBI, TTPABHII
BHYTPEHHETO PaCIopsIKa, 00s3aTeIbHBIX JJIs1 pA0OTHUKOB JAHHOTO YYPEXKICHUS;

2.1.7. Opranu3oBarth MNPOXOXKICHHE W OCYIIECTBISATH NEPUOTUYECCKUN KOHTPOJb
IPOM3BOJICTBEHHOH MpakTHKK OO0YyJaromerocst B COOTBETCTBUU C 00pa30BaTeIbHOM MPOrpaMMon
U aKaJeMHYECKUM KaJICHIapeEM;

2.1.8. Oka3biBaTh pabOTHHKAM YUpexkIeHUS METOAUYECKYIO OMOIIb B OpraHU3alud U
MIPOBEJICHUH MPOU3BOICTBEHHOM MPAKTUKH;

2.1.9.Ilpy HeoOXOIUMOCTH MPEIOCTABIATh YUPEXKICHUIO CBEAeHUS 00 Yy4eOHBIX
noctxeHusx O0ydgaromierocs;

2.1.10. [IpyaMMaTh y4acTHE B pacCiIeIOBAHUU HECYACTHBIX CIIy4aeB, B CIydasx, €CIIA OHU
POM30NUTH ¢ yaactueM OOyJaromerocs B Mepuo;| MPOU3BOACTBCHHOHN MPaKTHKH,

2.111. B cmywae gukBumauuu OpraHuzanud oOpa3oBaHHsS WM IPEKPaICHHS
00pa30BaTeNbHON JEATEIHbHOCTH, MOCTABUTh B U3BECTHOCTh YUPESKICHUE M MPHUHATH MEPHI K
nepeBoy O0yuarorierocs as IpoAOoKeHUs 00ydeHus B APyroil opranuzanuu o0pa3oBaHusl.

2.2. Vupesicoenue 06sa3yemesi:

2.2.1. Obecnieunts OOyyaromerocs ycaoBusMu 6e30nacHoi paboThl Ha pabodemM mecte (¢
MPOBEJICHNUEM 00s3aTENbHBIX WHCTPYKTaXXEeH M0 TeXHUKE OE30MacHOCTH U OXpaHe TpyAa) U B
HEOOXOUMBIX CITydasix MpoBOIUThH oOyueHue OOy4aromierocs 6e30MacHbBIM METOAaM TPY/a;

2.2.2. O3nakomuth OOydJaromierocss ¢ TMpaBWIAMH BHYTPEHHETO pACIopska |
IIPOITYCKHOW CHCTEMOM.

2.2.3. IlpenocraButs OpraHu3aiuu 00pa3oBaHUS B COOTBETCTBHH C aKaJEMUYCCKHM
KaJeHapeM pabodee MeCcTO IS TPOBEACHUS IIPOU3BOICTBEHHOM MPakTHKKU OOydJaronierocs;

2.2.4. TlpuHATh 1O  HampaBIEHUWIO HAa  TPOU3BOACTBEHHYIO  MPAKTUKY, IO
COOTBETCTBYMOLIEH crenuanbHocTH OOyyaromerocss B COOTBETCTBUH € YCIOBUSMHU HAaCTOSILErO
Horosopa;

2.25.He gpomyckare wucnonp3oBanus —OOyuwaromerocs Ha  JIOJDKHOCTSX, HeE
MPETyCMOTPEHHBIX MPOTPaMMOM MPOW3BOJACTBEHHON NMPAKTUKH W HE MMEIOIINX OTHOIICHUS K
crienanbHOCTH OOyJaromerocs;

2.2.6. O0GecrieunTh  TPEIOCTaBICHUE  KBATU(UIMPOBAHHBIX  CICIAATNCTOB  JUIS
pykoBojcTBa OOyuaromerocs B moipa3ieieHusIX (OTAeNnax, 1exax, 1abopaTopusx U Tak Jajee);

2.2.7. Coobmare B Opranuzaimio o0pa3oBaHMs O BCeX CIy4asx HapyLIeHHS
OO0yyarommmMcst TPYI0BOM JTUCIUILIMHBI U TIPABHUI BHYTPEHHETO PaCIOpsIKa;

2.2.8. Co3nath HEOOXOIUMBIC YCIOBHS IS BBINONHEHUS OOydaromuMces MPOrpaMMBI
MPOU3BOJICTBEHHOW TMPAKTUKA Ha pabodynx MecTaXx ¢ TMPEAOCTaBICHHEM BO3MOXXHOCTHU
MOJIb30BaHUS  JTA0OpATOPUSIMH, KaOMHETaAaMH, MAaCTepPCKUMHU, OMOJMOTEKON, YepTeKaMu,
TEXHUUYECKOH U IPpYyroi JOKyMeHTaluei, He00X0AUMOM [Tl yCIIEITHOTO OCBOSHHS 00y4aroImuMces
MIPOTPaMMBbI POU3BOJICTBEHHOM MPAKTUKH W BHIMTOJIHCHUS UM WHIAWBUIYAIBHBIX 3aJIaHUH;
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2.2.9. [lo okoHUaHUU TIPOM3BOACTBEHHOW MPAKTUKHU BBIJIATh XapaKTEPUCTUKY O paboTe
OOyuaronierocst ¥ BHICTABUTD OLIEHKY KaUY€CTBA IPOXOXKICHHUS MTPAKTUKH.

2.3. Obyuarowuiica 0bazyemcs:

2.3.1. CBoeBpeMeHHO NPUOBITH Ha MECTO MTPOBEACHHUS IPOU3BOICTBEHHOM MPAKTHKH.

2.3.2. O3HaKOMHTBCS M CTPOTO COOJIIOATh MPaBUiIa BHYTPEHHETO PACIIOPSIKA, TEXHUKY
0€30I1aCHOCTH U MPOITYCKHYIO CUCTEMY Y UpEKICHHUS.

2.3.3. HeyKoCHUTENbHO BBIMNONHATH YKa3aHUs PYKOBOJUTENCH IPOU3BOJICTBEHHOM
IOPAaKTUKU cO CTOpOoHbl OpraHuzanuu oOpa3oBaHMs U YUPEKICHUSA, B paMKax MpPOrpaMMbl
IIPOM3BOJICTBEHHO! NMPAKTHKH.

2.3.4. CBOEBpEMEHHO U IOJIHO BBIMOJHSITH LEIH U 33/1a4H, YCTAaHOBJICHHBIE TIPOTPAMMOA
NPOM3BOJICTBEHHON NPAaKTUKA B COOTBETCTBHM C KAJICHAAPHBIMH TpaduKaMH MPOXOKICHUS
IIPOU3BOJCTBEHHOM IIPAKTUKH.

2.3.5. [Ipu HaM4YMK yBaXXUTEIbHBIX PUYMH, 3a0J1arOBPEMEHHO YBEIOMUTD Y UpeKICHUE
u Opranuzanuio 00pa3oBaHUs O 3a7€pKKe W/WIM HEBO3MOXKHOCTU IPUOBITHS Ha MeECTO
IPOXOXKJICHUS IPOU3BOACTBEHHON MPAKTUKH B YCTAHOBJIECHHBINM MEPUOJ, C IPEJOCTaBIECHUEM 110
OpUOBITUH MUCBMEHHOT'0 OTYETAa O BPEMEHU U MPUUMHAX.

2.3.6. Hectu MmarepuaibHyl0 OTBETCTBEHHOCTh 3a IIPEJOCTaBIEHHbIE YUpexkIeHHUEM
MaTepHajbHble IICHHOCTH B COOTBETCTBUHU C TOANMCAHHBIM COTJIAIIEHHEM O MaTepHaIbHON
OTBETCTBEHHOCTH, 3aKJIIOYEHHOH Mexay VYupexnenueM u OOydarommMmcs, ¢ IEJIbO
UCTIOJIB30BaHUSI BBEPEHHOTO MMYILECTBA B MpPOIECCe MPOXOXKACHUS TPOU3BOIACTBEHHOU
NPaKTUKH.

2.3.7. Ilo OKOHYaHUIO MPOU3BOACTBEHHON MPAKTHKH, OCYLIECTBUTh BO3BpAT BBEPEHHOTO
UMYIIECTBA B COOTBETCTBUU C MpaBWIaMHU Y UPEKICHUS, 3al0JIHUTh U CaTh OTYETHI, OIY4YUTh
XapaKTEPUCTUKY U OLIEHKY pe3yJIbTaTOB MPOII€HHON POU3BOICTBEHHON IPAKTUKH.

2.3.8. I1o okOHYaHUIO CpOKa MPOU3BOACTBEHHOMN MTPAKTUKH, HEMEIJICHHO, B CPOK HE OoJiee
3-X KaJeHJapHBIX JHeW, npuObITh B OpraHuzanuio oOpa3oBaHUs W IepeaaTb OTYEThl C
pe3yabTaTaMu MPOU3BOJICTBEHHON MPAKTUKU PYKOBOAHUTENNIO OT Opranu3aniu o0pa3oBaHusl.

3. IIPABA CTOPOH

3.1. Opeanuzayus 0bpazosanus umeem npaeso.

3.1.1. OcymiecTBrATh oTepaTHUBHBIN KOHTPOJIb BBIIOJIHEHHS MIPOrPaMMBbI
MPOU3BOJCTBEHHOU MpakTHKU OOydaromierocs B YUpexIeHuu;

3.1.2. IlpencraBnarh YUpexJACHUIO HA PACCMOTPEHHUE PEKOMEHIAIINU U TIPEJIOKEHUS 110
KOPPEKTUPOBKE MPOTpaMMbl TPOU3BOJACTBEHHON MpakTHKU OOydaromerocs;

3.1.3. YBenomuts YupexaeHue, He MEHee 4eM 3a 5 paboumx IHEH, MpH OTYUCICHUH
OoOyuatomerocss n3 OpraHuzanuu o0Opa3oBaHUS B TOPSJAKE, ONPENEICHHOM JIEHCTBYIOIINM
3akoHo/1aTenbcTBOM Pecrybnmuku Kazaxcran, ocraBneHnn OOydaromerocsi Ha MOBTOPHBIA TOJT
00yJeHUsI.

3.2. Vupeoiwcoenue umeem npago:

3.2.1. YuacTBOBaTh B pa3paboTke 00pa3oBaTeNbHON NpOrpaMMbl MPOU3BOJICTBEHHOM
IOPAaKTUKA B COOTBETCTBUM C HOBBIMH TEXHOJIOTUSMH M HU3MEHHMBIIUMHCSA YCIOBUSAMHU

IPOU3BOACTBEHHOTO IPOLECCa;
3.2.2. 3anpamuBaTh HHGOPMAIIHIO O TeKyIIeH ycreBaeMoctn OOydaronerocs;
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3.2.3. YBenomuth Opranuzamuio o0pa3oBaHus, B CPOK HE MeHee 3-X pabodux JHEH, mpu
CaMOBOJILHOM OCTaBJIeHHH/Henocenennu Ooydaronmces 0a3bl MPOU3BOJCTBEHHON MPAKTHKH, a
Takke rpyoom HapymeHun OOydaronuMmcs BHYTPEHHETO pacrnopsiika YUpeKIeHUs U IpaBHIl
NPOXOXKICHUS NPOM3BOJACTBEHHOM MPAKTUKA B YUPEXKICHHH, JCTAIOIIUM HEBO3MOXKHBIM
JanpHeHIee MpoXoxKIeHHE TPOU3BOICTBEHHOHN NPakTHKH O0yJaromumcs B Y UpekICHHH.

3.2.4. IIpn mnpenocraBineHun OOyyaromeMycsi MaTEepPHAIbHBIX M HHBIX IIEHHOCTEH,
3aKJIFOUUTH C HUM COTJIAIlIEHHE O MOJIHOM MaTepralibHOM OTBETCTBEHHOCTH.

3.3. Obyuarowuiica umeem npaso:

3.3.1. O3HaKOMUTBCS C MpaBWJIaMU BHYTPEHHErO paclopsiaka U MPOIMYCKHOM CHUCTeMOM

YupexeHus.

3.3.2. O3HakOMHTBCA C TpaQUKOM M TPOTPaMMON MPOM3BOJICTBEHHOM NPAKTUKU B
YupexxIeHUuH.

3.3.3. B cooTBeTcTBUM ¢ BHYTPCHHUMH IpaBHJIAMH YUPEKICHUSA, MOIYUYUTh JOCTYI K
naboparopusM, KaOWHETaM, MAacTepCKUM, OMOIMOTEKe, YepTekaM, TEXHHYECKOH M Ipyrou
JOKYMEHTAlluM, HEeoO0XOoAuMOW s ycmemHoro ocBoeHuss OOyyaromumcess NporpaMmbl
IPOU3BOICTBEHHOW MPAKTUKU M BHIITOJHEHUS UM WHAWBUAYAIbHBIX 3a/IlaHUN.

3.3.4. Ilpy BOHUKHOBEHHH HECYACTHBIX CIIy4yacB Ha MPOM3BOACTBE, BHI3BAHHBIX BHHOM
VYupexxnenns wim Opranuzanueid 00pazoBaHusi, TpeOOBATh COOTBETCTBYIOIIETO PACCICIOBAHUS U
BO3MEIIICHHS IPUUYMHEHHOTO yiepoa.

3.3.5. o 3aBepiIeHNIO CPOKA MPOU3BOACTBEHHOMN MPAKTHKH OJIYIUTh XapaKTEPUCTHKY H
OLICHKY ITPOXO0XKICHUS MPOU3BOICTBEHHOMN MPAKTHKH.

4. OTBETCTBEHHOCTB CTOPOH

4.1.3a HeucrnoiHeHue, JuOO HEHaJIEKallee HCIOJIHEHHE CBOUX O00sS3aHHOCTEH,
IPeIyCMOTPEHHBIX HacTosnmM JloroBopom, CTOpOHBI HECYT OTBETCTBEHHOCTh, YCTAHOBICHHYIO
JeMCTBYIOIUM 3aKOoHOAaTeIbcTBOM Pecnyonuku Kazaxcran.

4.2. Bes nHpopManus, 3a UCKIIOYEHHEM OOIIeNOCTYHOH, monmydeHHas CTOpoHaMH B
NIEPUO]T OCYIIECTBIICHUS TPOU3BOICTBEHHOM MPAKTUKH, IPUOOPETALT CTATyC KOH(PUACHITHATEHON
U HE MOXET OBITh MPEAOCTABICHA TPETHUM JIMIaM 0e3 MHCbMEHHOTO COTJIACHsI IMepeaaromieit
CTOpOHBI.

5. MOPAAOK PABPEHIEHUSA CIIOPOB

5.1. PazHormacus ¥ CHOpBI, BO3ZHUKAIONIME B TMPOIECCE BBIMOTHEHUS HACTOAIIETO
JHorosopa, CTOpOHBI OyIyT CTPEMUTHCS PA3PEUINTh UX IMYTEM IIEPErOBOPOB, C IEIbI0 BRIPAOOTKH
B3aUMOIIPUEMIICMBIX pemeHI/Iﬁ;

5.2. Boripockl, He paspemieHHble CTOpOHAMH TIyTEM IEPETOBOPOB, BHIPAOOTKH
B3aUMOIIPUEMJIEMBIX  PEIICHUM, pa3peliaroTcss B COOTBETCTBUM C  JEHCTBYIOIIUM
3aKoHO1aTenbCcTBOM PecmyOnmku KazaxcraH.

6. IPOYUE YCJIOBUSA

6.1. Hacrosimuit 1oroBop HOCUT HEKOMMEPUECKUI XapakTep U sABJseTcs 0€3BO3ME3THBIM,
B COOTBETCTBMM C 4eM, HU oaHa u3 CTOpoH He BIpaBe TpeOoBaTh OT Jpyroil CTOpOHBI
MaTepHaIbHOTO BO3HAIPAXKICHUS.

6.2. Kaxxnas n3 CTOpOH UMeeT IpaBo pacTOPrHYTh HacTosIui JloroBop, mpexynpenns 0o
sTOoM Jipyryro CTOpOHY 3aKa3HBIM MUCHMOM C YBEJIOMJIEHHEM O BPYYECHHH 3a 15 pabouunx mHeH 10
Hayaja npoxoxjaeHus O0ydaromumMes Mporu3BOICTBEHHOM MPaKTHKU.
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6.3. HacTostimmii JloroBop BCTymaeT B CHJTy C MOMEHTA €T0 3aKJIIOUCHUS U JICUCTBYET 110
HUCIIOJIHCHUA CTOpOHaMI/I CBOHUX OGSI?;B,TGJIBCTB;

6.4. YcnoBus Hacrosmiero JloroBopa MOT'yT ObITh H3MEHEHBI U JIOTIOJIHEHBI IT0 B3aUMHOMY
NUCbMEHHOMY coriyianieHno CTOpoH.

6.5. loroBop coctaBiieH B 3 (Tpex) 3K3eMIUIIpax M0 OJHOMY SK3EMIUIPY IS KaxkI0u
CTOpOHBI Ha PYCCKOM SI3bIKE UMEIOIINX OJMHAKOBYIO IOPUIMYECKYIO CHUITY.

7. PEKBU3UTbI CTOPOH

«OPTAHM3ALUA OBPA3OBAHMUSA» «YUYPEXKJEHUE»

AO «Yuuepcurer KA3I'FOY nmenn
M.C. Hapuko0aeBa»

010000 r. Acrana, paiion «Hypa»,
mocce KopramkbiH, 8

BHH 020140001689

HNHUK: KZ566018821000657861

B AO «Hapoansiit bank Kazaxcran»
BUK: HSBKKZKX

KBE: 17

KHII 861

JdupexTop BLI
Kemensb6aesa C.C.

MIT MIT
«Oo0yuarommics
NHNH:
T. , paliloH
yiL. , KB. __
TEJ.
e-mail:
/
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Annex 2 — CV form

First Name Last Name
name.surname@gmail.com | +7 (777) 777 77 77 | linkedin.com/in/name.surname

SUMMARY:

Finance undergraduate with experience in financial modeling, budgeting, and market analysis. Skilled at
translating complex data into actionable insights and supporting strategic decision-making in fast-paced,
team-based environments.

EDUCATION
Magsut Narikbayev Narikbayev, ISE 202X-202X
Bachelor of Business Administration in Finance Astana

o Cumulative GPA: xx/4.0;

e Recognized for academic excellence: Dean’s List (202X); Provost’s List (202X);

« Relevant coursework: Statistics, Macroeconomics, Microeconomics, Finance, Investment Management,
Valuation, Financial Management, Securities and Derivatives, Strategic Management.

EXPERIENCE
KPMG, Deal Advisory 202X-202X
Intern Astana

« Developed financial models and valuation analyses for mid-market M&A projects totaling $12M+,
improving decision-making accuracy for senior leadership.

« Evaluated financial statements, cash flows, and key ratios, identifying potential cost reductions of 8—
10% and efficiency improvements.

o Prepared detailed investment memos and pitch decks presented to a senior team of 5+ analysts and
managers, influencing project approvals.

CASE COMPETITIONS & PROJECTS
National Finance & Strategy Case Challenge 202X-202X
Team Finalist Almaty
e Analyzed a simulated company with $30M annual revenue, developing a 3-year financial forecast and
valuation model;
« Evaluated strategic options and capital allocation scenarios, improving projected EBITDA margin by 5
Pp;
« Delivered a 15-minute presentation with data-backed recommendations to a jury of finance
professionals.

ADDITIONAL INFORMATION

Languages: Russian (Native), Kazakh (Native), English (Upper-Intermediate).

Achievements: Google Agile PM certificate, Google Data Analytics program certificate, Power Bl
advanced level certificate, Product Analytics certificate.

Hard skills: SQL, Power Bl, MS Office, Tableau, Agile framework, Jira, C++, Amplitude, Power
Automate, and Google Analytics.

Soft skills: Empathetic, communicative, data-driven, result-oriented, critical thinker, team player.
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Annex 3 — Internship report template
Internship Report

1. Internship Details:
Student Full Name:

Name of University:
Magsut Narikbayev University
Educational Program:

Minor/Concentration (if none, please indicate with a dash):

Internship period:
from« _ » 202 to« __ » 202

Internship Duration (number of weeks):

Name of Organization (Internship Host Organizations):

Name of Structural Unit (Department/Division):

Brief Description of the Student Intern's Job Duties (Core Functions):

=

U W

Internship Supervisor from the Organization (Full Name, Position, Contact
Details):
1. Full Name:

2. Position:
3. Contact Details (corporate email/phone number):
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. Individual Student Work Plan for the Internship Period (Weekly):

Week

Description of Assigned Task
(Project/Assignment)

Progress Update (Actions Taken)

Achieved Result

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Week 8

Week 9

Week 10

Week 11

Week 12

Internship Supervisor from the Organization:

(Full Name)

(Signature)
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