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1 General provisions
1.1 General Regulations

The Internship Regulations and Procedures for ISE Undergraduate Students
of the International School of Economics (hereinafter — ISE) at Maqgsut Narikbayev
University define the mandatory requirements for the activities of the ISE Career
Center (hereinafter — CC) regarding the organization and conduct of internships.

These regulations establish requirements for partner companies and students,
covering: procedures for internship admission; compliance with established
internship conditions; interaction with the CC and the internship host organizations;
maintenance of reporting documentation; completion of the internship defense
procedure. The Internship Regulations apply to all internship cycles provided for by
the academic calendar.

1.2 Objectives of Internship

The objectives of the internship are:
e to enable students to acquire and consolidate technical (“hard”) knowledge
and develop essential “soft skills”;
e to gain a practical understanding of the specifics of an organization's
operational activities;
o to facilitate potential job offers or employment contracts for students upon
successful completion of the internship.
Note: Internship is mandatory for course passing/completion and is
conducted according to the academic calendar of one of the internship cycles.
The student may take an additional internship at a time convenient for them
to develop the necessary competencies (no CC report is required).



2 ISE Career Center Activities

The Career Center is designated by the management unit for the organization,
conduct, and control of internships
ISE Career Center:

e identifies suitable placement opportunities aligned with the student’s
educational program;

e assigns each student to a host organizations at least two weeks prior to the
commencement of the placement;

e secures internship quotas for the University through strategic partnerships;

e adheres to established criteria when evaluating partnerships and determining
student placements:

— students’ majors and minors
— students' preferences regarding the location of the internship;
— notifying students about relevant job openings and internship
opportunities in partner and potential partner organizations
— organizing competitive procedures and assisting in their passage;
— continually endeavoring to expand partnerships through:
a) labor market analysis and targeting specific organizations;
b) alumni engagement;
c) engaging part-time faculty members to identify placement
opportunities;
d) obtaining information from students who are independently
finding internship placements.

e strives to secure paid placements for internship;

e maintains and updates the list of ISE partner companies, published
electronically at the following link: List of Partner Companies, and informs
students of the current list of partner companies in effect at the time of
application for the internship;

e informs students about competitions and other events on a regular basis
through official communication channels.
The official communication channels of ISE Career Center with students are

as follows:

— https://t.me/careercentervacancies (telegram-channel);

— https://instagram.com/careercenter_ise (instagram-chanel);

— https://www.linkedin.com/in/career-center (linkedin-page);

— careercenter_hse@kazguu.kz (electronic corporate email).



https://docs.google.com/spreadsheets/d/1zsxqsV6gDLT2koN6Z1cAslyDaJEDBCMrp1IajaakdNc/edit?usp=sharing%5d,
https://t.me/careercentervacancies
https://instagram.com/careercenter_ise
https://www.linkedin.com/in/career-center
mailto:careercenter_hse@kazguu.kz

No. Process name and description

1 Developing a Partner Organization List

2 Liaising with employers to secure a sufficient number
of placements for student interns.

3 Creating and publishing an announcement through
ISE Career Center official communication channels
(email, Telegram, and Instagram) regarding internship
applications for students, by the academic calendar for
the current internship cycle

4 Submission of applications by students.

5 Deadline for submission of applications.

6 Selecting candidates and preliminary allocating to
internship places according to priority desire,
students’ majors, and employers’ needs.

7 Scheduling interviews for students with the ISE
Career Center to explain internship regulations and
provide referrals to internship placements.

8 Successful completion of the interview by the student.

9 Submitting candidate information (CV/letter of
referral, etc.) to employers.

10 Referring the student to an interview with the
employer (if necessary).

11 Notifying the student of successful placement to the
internship place.

12 Developing and signing the order to send students to
the internship.

13 Drafting and signing the necessary documents (such
as a trilateral agreement) for the student to complete
their internship.

14 Handing over the internship document to the student.

15 Coordinating with the ISE Career Center and the
employer to align the student-intern’s work schedule
(considering any academic load) and ensuring that
the assigned tasks match the educational program
requirements.

16 Organizing registration for students to enroll in the
internship course

17 Registration of students for the internship course in
Canvas LMS.

18 Checking student registration for the internship course
in the Canvas LMS system.

19 Placing the student at the internship host organizations

20 Starting the internship

Table No. 1 — Internship Organization and Placement Procedures
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3 Internship Organization Process
3.1 Selection

The Career Center opens applications for internships 1.5 months before the
start of the internship.

To apply, a student must:

o familiarize themselves with the call for proposals (description, deadline for
submission of applications, dates of results, etc.);

e learn the terms and conditions of the selection;

o fill out the appropriate Google form.

Following the submission of their application, students must undertake an
online interview with the Career Centre. The purpose of this interview is to ensure
familiarity with the placement regulations and to facilitate their assignment to a host
organization.

Note: Failure to attend or connect to the scheduled online interview with the
ISE Career Centre, or the non-acknowledgement of application receipts and
interview invitations, will result in the student being denied placement.
Consequently, such students will not be permitted to proceed with their internship.

A student who has successfully completed all competitive procedures will be
notified by the Career Center within the designated timeframe for the internship
cycle.

3.2 The process of approving an independently found internship placement

3.2.1 Completing an internship at an independently found organization

No. Process name and description

1 Notifying students about the start of applications for
placement by the ISE Career Center at internship
host organizations.
2 The student independently searches for an internship
placement in accordance with the major.
Note: If the requirements are met, the ISE Career
Center may recognize the student's chosen
organization as a partner and, following a review,
permit the student to complete the internship there.
The results of the organization review will be
announced during the online interview with the ISE
Career Center within the relevant timeframe for the
internship cycle.

3 Submission of the internship application by the
student within the established deadline.
4 The student receives a notification with an invitation




to an interview with the CC.

5 Completion of the interview with the CC.

6 The CC liaises with a representative of the selected
host organization to verify compliance with placement
requirements, agree upon job responsibilities, and
confirm the terms and conditions of the internship.

7 The CC determines whether to approve the
organization as a suitable placement provider.

8 Approval of the internship document (trilateral
agreement or other permissible document).

9 Preparation and signing of the internship document.

10 Registration of the student for the internship course.

11 Sending the student a notification of the internship
start.

12 Start of the internship.

13 Completion of the internship defense procedure

within the established deadlines.

Table Ne 2 — Internship organization process (independently found
organization)

3.2.2 Completing an internship at the student's current place of employment

No. Process name and description

1 Notifying students about the start of applications for
placement by the ISE Career Center at internship
host organizations.

2 The student independently searches for an internship
placement in accordance with the major.

Note: If the requirements are met, the ISE Career
Center may recognize the student's chosen
organization as a partner and, following a review,
permit the student to complete the internship there.
The results of the organization review will be
announced during the online interview with the ISE
Career Center within the relevant timeframe for the
internship cycle.

3 Submission of the internship application by the
student within the established deadline.

4 The student receives a notification with an invitation
to an interview with the CC.

9) Completion of the interview with the CC.

6 The student provides documents confirming

employment and the relevance of their job
responsibilities to the educational program.
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7 The CC liaises with a representative of the selected
host organization to verify compliance with placement
requirements, agree upon job responsibilities, and
confirm the terms and conditions of the internship.

8 The CC determines whether to approve the
organization as a suitable placement provider.

9 Registration of the student for the internship course.

10 Sending the student a notification of the internship
start.

11 Start of the internship.

12 Completion of the internship defense procedure

within the established deadlines.

Table Ne 3 — Internship organization process (at current place of employment)



4 Internship Process

4.1 Dates, duration, format

The dates, duration, and format of internship, along with the registration
procedure, are established annually based on the academic calendar, curricula, and
the educational process schedule.

The dates and duration of the internship are indicated in the academic calendar
of the current academic year.

There are the following periods (cycles) of internship:

e cycle 1 — fall semester-1;
e cycle 2 — spring semester-2;
e cycle 3 — summer period.

Internship formats:

o fall semester-1 for 3™ and 4"-years students:

a)

b)

full-time (offline, students are required to maintain on-site attendance
at the host organization for five working days per week; weekends are
excluded from this count);

in case of extreme need in academic load, the following format of the
internship is possible (with the approval of ISE Career Center):

3 days — full-time, 2 days — part-time (offline, students are required to
maintain on-site attendance at the host organization for five working
days per week; weekends are excluded from this count).

Note Nel: The academic load during the academic period should not
exceed 10 credits (excluding internship credits). In exceptional cases,
exceeding the specified number of academic credits (courses)
concurrently with the internship is permitted, provided that at least 30
hours of internship per week are ensured (actual working time at the
internship host organizations, excluding lunch breaks and commuting
time), the schedule is agreed with the CC and the employer, and the
student submits a written application to the CC email with a
justification and confirmation from the advisor of the need to take more
than 2 courses during the internship period.

Note Ne2: It is necessary to make and agree your study schedule with
the ISE Career Center in advance, as well as your internship hours with
your employer.

Note Ne3: You must complete at least 30 hours of internship per week (More
than 30 hours of internship per week is permitted at the employer's
discretion).

e spring semester-2 for 3" and 4"-years students:

a)

full-time (offline, students are required to maintain on-site attendance
at the host organization for five working days per week; weekends are
excluded from this count);



b) the following format of the internship is possible (with the approval of
ISE Career Center):

3 days — full-time, 2 days — part-time (offline, students are required to
maintain on-site attendance at the host organization for five working
days per week; weekends are excluded from this count).
Note Nel: The academic load during the academic period should not
exceed 10 credits (excluding internship credits). In exceptional cases,
exceeding the specified number of academic credits (courses)
concurrently with the internship is permitted, provided that at least 30
hours of internship per week are ensured (actual working time at the
internship host organizations, excluding lunch breaks and commuting
time), the schedule is agreed with the CC and the employer, and the
student submits a written application to the CC email with a
justification and confirmation from the advisor of the need to take more
than 2 courses during the internship period.
Note Ne2: It is necessary to make and agree your study schedule with
the ISE Career Center in advance, as well as your internship hours with
your employer.

Note Ne3: You must complete at least 30 hours of internship per week (More

than 30 hours of internship per week is permitted at the employer's discretion)

summer period for 2"* 39 and 4™-years students: only full-time:

Note Nel: You must complete at least 30 hours of internship per week (more
than 30 hours of internship per week is permitted at the employer's
discretion).

Note Ne2: Combining the internship with academic coursework during the

summer period is not permitted, as summer courses are delivered in an
intensive format and it is not possible to ensure the mandatory requirement of
at least 30 hours of internship per week while taking them.

Note Ne3: It is necessary to make and agree the internship schedule with the
ISE Career Center and the employer in advance.

Note Neq4: During the summer period, the number of available internship
placements may be limited. If the number of applications exceeds the number
of available placements, the ISE Career Center reserves the right to organize
an additional competitive selection process. The selection criteria and
procedures for the additional competition will be communicated to students
through the official CC communication channels.
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4.2 Criteria for Internship Admission
4.2.1 Eligibility by internship cycle: 1-2-3

To Dbe eligible for a placement, students must satisfy the following
requirements:
o for the fall semester-1 and spring semester-2:
— Successful completion of:
1. at least 120 credits at the time of application for the internship;
2. required disciplines in accordance with the major.
- GPA-2.0.
e for the summer period:
— Successful completion of:
1. at least 120 credits at the time of application for the internship;
2. required disciplines in accordance with the major.
- GPA-2.0.
— military service status: completed or officially exempt.

Note Nel: Transfer students must undertake their internship according to ISE
procedures. Any deviations from this requirement are permitted only in exceptional
cases.

Note Ne2: Students with a state grant must ensure their placement follows all
the terms of their grant agreement.

4.2.2 List of required courses

In order for a student to be admitted to the internship, it is necessary to
master the required courses (the list of disciplines is given in Table Ne3 according
to the major).

No Major Courses

1 | Finance, Accounting Principles of Accounting (required);
Principles of Finance (required);

Principles of Marketing (recommended);
Principles of Management (recommended).

2 | Economics and Data Science Statistics (required);

Microeconomics — 1

and/or Macroeconomics —1 (required);
Principles of Accounting (recommended);
Principles of Finance (recommended).
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Management, Marketing Principles of Marketing (required);
Principles of Management (required);
Principles of Accounting (recommended);
Principles of Finance (recommended).

International Relations Introduction to International Relations
(required);

Theory of International Relations (required);
Globalization and International Organizations
(required);

Global Political Economy (recommended).

BBA in IT, IT in Business Introduction to Programming (required);
Data Analysis — 1 (required);

Web Development — 1, 2 (required);
Databases (required).

Table Ned: List of required and recommended courses to be mastered for

admission to the internship in accordance with the major

4.3 Requirements for current and potential partner organizations
4.3.1 General requirements

Requirements for current and potential partner organizations involve the

following criteria:

the activities of the organization (or the unit/division/department in which the
internship is organized) are in line with the major or the minor of the student;
preferably at least 3 years in the labor market;

no direct affiliation with the student;

preferred form of entrepreneurship - JSC and LLP (IE upon agreement with
the Career Center);

preferably from the list of partner organizations offered by the ISE Career
Center at the time of application in the appropriate internship cycle period;
located in Astana;

Note: Placements may be undertaken in other cities or outside the Republic
of Kazakhstan, provided that the organization proposed by the student is
either an existing partner of the School or meets the criteria for approval. In
the latter case, the ISE Career Centre may, following a formal review,
recognize the organization as a partner and authorize the placement.
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e other characteristics (as agreed with the Career Center).

4.4 Registration in Canvas LMS

The student who has successfully passed the selection procedures, as well as
allocated to an organization must register for the course of internship in Canvas LMS
according to the academic calendar.

Note: Students who have completed their placement enrolment are not
permitted to withdraw during the re-registration period for modules and courses.

In this system, the student has access to general course information
(assignments, announcements, instructor, etc.) and modules (materials).

4.5 Order on Internship Assignment

Student placement for internships is executed by the order of the head of the
educational organization, specifying:
e the dates of the internship;
¢ information about the student (full name, course, major, number of credits);
e internship host organizations;
e name of the internship supervisor from the CC.
The order may be signed by another person by power of attorney.

4.6 Internship document

A trilateral agreement is required for the placement to proceed (see Annex 1).

In exceptional cases, if it is impossible to sign a trilateral agreement, it is
allowed to submit another document to the Career Center (in agreement with the
CO).

Note: Alternative documentation may include an employment contract, a
formal job offers, a training certificate, or a letter of appointment.

13



5 Internship Defense
5.1 Criteria for Admission to Internship Defense

To be admitted to the internship defense, the student must fully complete all
of the following requirements within the deadlines specified in the relevant forms
and assignments of the internship course in Canvas LMS:

1. Completion the “Internship Supervisor Contacts” form, available in the
“Assignments” section of the internship course in Canvas LMS, in accordance
with the requirements specified in the form itself.

2. Ensuring that the “Assessment of the Student-Intern by the Internship
Supervisor from the Organization” form is completed by the internship
supervisor from the organization — this form is accessible exclusively to the
internship supervisor and is sent to them directly by the Career Center.

3. Completion of the “Admission to Internship Defense” form, available in the
“Assignments” section of the internship course in Canvas LMS, in accordance
with the requirements specified in the form itself.

Failure to satisfy any of the aforementioned requirements shall constitute
grounds for denying admission to the internship assessment, resulting in a 'FAIL'
grade for the course.

The internship defense takes place according to the academic calendar of the
corresponding internship cycle. Information about the date, venue, committee
members, and the order of student presentations will be available in the
announcements of the internship course in Canvas LMS. This information will be
announced 2 weeks before the start of the internship defense.

5.2 Evaluation system

The final grade is expressed as a percentage (0-100%), included in GPA
calculations, and reflected in the student’s transcript.

The internship is evaluated using a two-component system, comprising 100%
of the final grade, distributed as follows:

1. Grade from the internship supervisor from the organization — 50%.

The grade is assigned by the internship supervisor from the organization based

on the student’s performance during the internship and is reflected in the

Google form: “Assessment of the Student-Intern by the Internship Supervisor

from the Organization”

When assigning the grade, the following are taken into account:

14



1.1. quality and completeness of assigned tasks and projects;

1.2. level of hard skills and soft skills;

1.3. adherence to work schedule and discipline;

1.4. content of the internship report.

In the Google form, the internship supervisor from the organization also

provides a brief assessment of the student and, where necessary,

recommendations for the development of professional competencies.

The grade from the internship supervisor from the organization constitutes

50% of the final internship grade.

Note: If the internship supervisor from the organization assigns a grade

below 50 points, the student is not admitted to the internship defense and

receives a FAIL grade for the internship course.

2. The Career Center committee grade — 50%.

The CC committee grade is formed upon the student's successful admission

to the internship defense and includes assessment of the following

components:

2.1. CV intwo languages — English and Russian;

2.2. internship report;

2.3. presentation for the internship defense;

2.4 oral presentation and direct defense before the CC committee members.

Each of the above components is assessed separately, after which a composite

score is formed, constituting 50% of the overall final internship grade.

Note: If a student fails to meet the admission criteria for the internship
assessment (as per Section 5.1), the Career Centre's 50% grade component will be
recorded as zero for all relevant assignments (items 2.1-2.1.4).

15



Grade % of Assessment Criteria Weight Assessment Criterion Description Score
Final Coefficient
Grade
1. Grade from the 50% 1.1. Quality and - Grade is formed on the basis of responses provided by the
internship completeness of internship supervisor from the organization in the Google form:
supervisor from the assigned tasks and “Assessment of the Student-Intern by the Internship Supervisor
organization projects from the Organization.”
1.2. Level of hard
skills and soft skills
1.3. Adherence to 0-100
work schedule, labor
discipline, and internal
regulations of the
organization
1.4. Content of the 50
internship report
2. The Career 50% 2.1.CVintwo 11 1. CV prepared in two languages (English and Russian) using
Center Committee Ianguageg — English the approved template (Annex 2).
grade and Russian 2. Concise and within the standard volume: CV is informative
and does not exceed one A4 page.
3. The established CV structure is observed, including all
mandatory sections provided by the template:
e contact information;
95-100

e professional summary (Summary);
e education;
e work/internship/volunteer experience/projects;
e additional information (languages, skills, achievements,
etc.).
4. Contact details are correctly and fully provided: full name,
phone number, current email address, LinkedIn profile link.
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5. Current internship placement is reflected.

6. Education information is correctly provided, including
university name, educational program, and period of study.

7. Experience description is structured and presented in
chronological order, including internships, volunteer activities,
project participation, and other forms of professional activity.
8. Professional and business language is used, consistent with
the chosen CV language (English/Russian), free of spelling and
stylistic errors.

9. A professional photo meeting business style requirements is
included.

10. File format requirements are met: document uploaded in
.doc or .docx format, file is readable and displays correctly.

11. Submission deadline is met: CV uploaded by the student to
the corresponding Google form on time.

Minor deviations in one of the criteria listed in points 1-11 that
do not affect the overall quality, structure, or relevance and
clarity of information of the CV. Overall, the CV meets the
established requirements.

Deviations in several criteria, or a significant deviation in one
criterion (e.g., incomplete coverage of one section, overloaded
text), while the overall logic and structure of the CV are
preserved.

Significant deficiencies in the content and/or structure of the
CV (disrupted presentation logic, incomplete experience or
education information), however the document generally meets
the minimum requirements and allows the student's profile to
be assessed.

CV formally meets the established requirements, but contains
limited information, weakly reflects the student's professional
profile, and requires significant improvement.

17
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85-89

80-84

75-79




CV contains numerous deficiencies in content, structure, and
formatting, while the key information about the student is
partially and insufficiently presented.

CV prepared with significant violations of requirements
provided in points 1-11, including incomplete structure,
incorrect formatting, and demonstrates limited clarity and
relevance.

CV does not meet the majority of the established requirements,
contains significant gaps in information about education,
experience, and skills, making it difficult to assess the student's
professional profile.

CV is purely formal in character, contains a minimal amount of
information; structure and content do not meet the requirements
of the approved template.

CV completed at the minimum permissible level, with gross
violations of requirements related to content, structure,
formatting, and/or file format.

CV contains critical violations of requirements (absence of key
sections, incorrect format, significant errors), or does not allow
an objective assessment of the student's professional profile.
CV not uploaded, or uploaded with a gross violation of
requirements (incorrect file format, unreadable document), or
does not meet established requirements in terms of content and
structure.

70-74

65-69

60-64

55-59

50-54

25-49

0-24

2.2. Internship Report

15

1. Internship report prepared using the established form with
the approved template (Annex 3).

2. Report completed on the basis of tasks actually performed
during the internship.

3. Report contains reliable, specific, and verifiable information
about the internship.

4. The 'Internship Information' section is fully and correctly
completed, including:

95-100
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full name of the student-intern;
educational program;
minor/concentration (if applicable);
internship period;
name of the organization and structural unit;
description of the student-intern's main responsibilities;
information about the internship supervisor from the
organization.
5. The individual work plan is correctly and fully completed,
including:

e names of projects/assignments;

e specific actions performed by the student-intern;

e results achieved at each stage.
6. The presentation logic is consistent; information is structured
and corresponds to the content of the tasks performed.
7. Report prepared in one chosen language
(Russian/English/Kazakh), consistent with the language of the
presentation and oral defense.
8. All abbreviations and acronyms used in the report text are
accompanied by their full form upon first mention.
9. Official, professional, and business style of writing used, free
of spelling and stylistic errors.
10. Report approved by the internship supervisor from the
organization.
11. Report signed by the internship supervisor from the
organization, with the date of signing indicated.
12. Organization seal affixed to the report.
13. Original report scanned in sufficient quality; file is
readable.
14. Scanned version of the report uploaded in PDF format.
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15. Report uploaded by the student to the corresponding Google
form within the established deadline.

Minor deviations in one of the criteria (points 1-15) that:

e do not affect the overall quality, structure, and
informativeness of the report;

e do not distort the content of the tasks performed; 90-94
e do not impede objective assessment of the internship
results (e.g., minor stylistic flaws).
Deviations in several criteria, including:
e insufficient detail on individual tasks or results;
e partial incompleteness of information in one section; 85-89
e isolated stylistic or structural inaccuracies, while the
overall logic, structure, and compliance with the
template are preserved.
Significant deficiencies in content and/or structure, including:
e incomplete coverage of individual report sections;
o superficial description of tasks performed;
e partial non-compliance with individual work plan 80-84
requirements;
e while the report generally meets the minimum
requirements and allows the internship to be assessed.
Report formally meets the requirements, however:
e content is limited and weakly reflects the student's
actual activities;
e report structure is only partially observed,; 75-79
e presentation logic is disrupted:;
e report requires significant revision for a full assessment
of internship results.
Report contains numerous deficiencies, including:
e incomplete or incorrect internship information; 70-74

o weak development of the individual plan;
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e insufficient connection between tasks and results;
e formatting and structural errors;
e while basic internship information is present.

Report prepared with significant violations of requirements,
including:
e incomplete adherence to the approved template;

e absence of logical structure; 65-69
e superficial or formal description of activities;
e weak informativeness of the report, making it difficult
to assess professional results.
Report partially meets the requirements, however:
e asignificant portion of mandatory information is absent
or incorrectly presented; 60-64
e content does not fully reflect the tasks performed;
e report requires serious revision to meet minimum
standards.
Report is purely formal in character, including:
e minimal amount of information;
e absence of a clear structure; 55-59
e weak connection between assignments and results;
e partial non-compliance with formatting and content
requirements.
Report completed at the minimum permissible level, including:
e gross violations of structure and content;
e incomplete coverage of key sections; 50-54
o formal listing of tasks without analysis of results;
¢ significant formatting deficiencies.
Report contains critical violations, including:
e absence of mandatory sections; 25-49

o unreliable or extremely limited information;
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e absence of the internship supervisor's signature and/or
organization seal,
e impossibility of objectively assessing the internship.

Report:
e not uploaded;
e or uploaded in incorrect format;
e or not signed by the internship supervisor and not
stamped with the organization seal,
e or does not conform to the established template and
content requirements.
Report is considered not accepted for review.

0-24

2.3. Presentation for
the internship defense

12

1. Presentation prepared in PDF format and uploaded in the
established manner through the corresponding Google form.

2. Presentation prepared in one chosen language
(Russian/English/Kazakh), fully consistent with the language of
the report and oral defense.

3. Presentation structure fully meets the established
requirements and includes:

o title slide indicating the presenter's full name (for group
defense), year of study, educational program, and
internship location;

e presentation outline;

e main section describing tasks and responsibilities,
results achieved and accomplishments;

e conclusion (findings).

4. Presentation content fully corresponds to the internship
report and reflects the tasks actually performed and results
achieved.

5. Information is presented logically, consistently, and in a
structured manner, without redundant or duplicated content.
6. Presentation contains no more than 7 slides.

95-100

22




7. Professional, business-style formatting is used; text is
readable; visual elements are appropriate.
8. Where photos from the internship host organizations are
included, they correspond to the presentation content and serve
an illustrative purpose.
9. Presentation prepared in accordance with the established
time limit for the defense (up to 10 minutes).
10. Presentation uploaded by the student within the established
deadline.
11. Presentation does not include illustrations containing:
e confidential information of the organization;
e (data subject to NDA requirements;
e personal data of third parties (full names, contact
details, databases, client/employee lists, and other
identifying information).

Presentation generally meets the established requirements, but
minor flaws are present that do not affect the overall quality of
the defense, including:

e minor stylistic or visual imperfections;

¢ slight overloading of individual slides;

e minor simplification of conclusions or formulations;

e isolated formatting inaccuracies that do not disrupt the

structure and logic of the presentation.

90-94

Presentation meets the main requirements, but several content
or structural flaws have been identified, including:
¢ insufficient detail on tasks, results, or accomplishments;
e partial duplication of report information without
analytical synthesis;
e weak connection between the outline, main section, and
conclusions;
e isolated language or stylistic errors.

85-89
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Presentation completed satisfactorily but has noticeable quality
limitations, including:

simplified description of tasks performed;
insufficiently clearly formulated conclusions;
weak presentation logic or imbalanced structure;
overloaded with text or, conversely, insufficient
informativeness of slides.

80-84

Presentation partially meets the requirements, however:

reflects internship results superficially;

contains fragmentary description of tasks and
responsibilities;

conclusions are purely formal;

visual and text formatting reduces comprehension of the
material.

75-79

Presentation completed at the minimum permissible level:

structure is only partially observed,;

key elements (tasks, results, conclusions) are
insufficiently developed;

weak connection to the internship report is observed,;
recurring language and stylistic errors are present.

70-74

Presentation contains significant deficiencies, including:

non-compliance with the established structure;
absence of logical flow in the presentation;
insufficient reflection of actual work performed,;
purely formal content without analytical conclusions.

65-69

Presentation prepared formally and does not fully reflect the
internship results:

a significant portion of requirements not fulfilled;
tasks and results described superficially or
incompletely;

60-64

24




e conclusions absent or unconnected to the presentation
content.

Presentation completed with numerous violations:
presentation structure is disrupted;

content does not correspond to the report;

logical flow is absent;

a significant portion of information is unrelated to
internship results.

55-59

Presentation submitted in minimally acceptable form:
e only individual formal requirements are fulfilled;
e content is fragmentary and unsystematic;
e internship results are extremely minimally reflected.

50-54

Presentation does not meet established requirements:

e correct structure is absent;

e content does not reflect the internship;

e gross violations of formatting and content requirements
identified;

e presentation uploaded but contains significant non-
compliance with established requirements (incomplete
volume, incorrect content, purely formal materials).

25-49

Presentation:

e not submitted by the student;
e or uploaded with violations of basic requirements,
including:
- uploaded in incorrect format (other than PDF);
- file does not open or displays incorrectly;
- submitted materials are not subject to assessment;
e Or not subject to assessment due to non-compliance with
basic requirements, including:
- absence of established structure;
- non-compliance with presentation format;

0-24
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- violation of confidentiality requirements, including use
of materials subject to NDA conditions or containing
personal data of third parties.

Presentation is considered not accepted for review.

2.4. Oral presentation
and direct defense
before the CC
committee members

12

Oral defense fully meets the established requirements and
demonstrates a high level of student preparation, including:
1. Defense conducted within the established time limit (up to 10
minutes, including responses to questions).
2. Oral defense is logically structured and consistently reflects:
e goals and objectives of the internship;
e responsibilities performed,;
o key results and accomplishments;
e conclusions based on the internship results.
3. Content of the oral defense fully corresponds to the
submitted report and presentation.
4. Student demonstrates a deep understanding of the tasks
performed, functions, and the professional context of work in
the organization.
5. Responses to committee questions are precise, well-reasoned,
and substantive.
6. Professional, business, and academically appropriate
language used.
7. Terms, abbreviations, and acronyms are used correctly and,
where necessary, accompanied by explanations.
8. Defense conducted in the chosen defense language
(Russian/English/Kazakh), consistent with the language of the
report and presentation.
9. Student observes the norms of academic and professional
ethics, including confidentiality requirements.
10. Defense is confident and demonstrates the student's
developed professional competencies.

95-100
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Oral defense generally meets the established requirements, but
minor flaws are present that do not affect the overall quality of
the defense, including:

e isolated inaccuracies in formulations;

e minor incompleteness in answers to individual

questions;
e insignificant deviations from the time limit;
o partial simplification of conclusions.

90-94

Oral defense meets the main requirements, but several content
or structural deficiencies have been identified, including:
e insufficient clarity in covering certain aspects of the
internship;
o superficial or partially reasoned responses to questions;
e weak connection between internship results and
conclusions.

85-89

Oral defense completed at a satisfactory level, however:
e defense structure is not sufficiently clearly organized;
e content reflects the internship without an adequate level
of analysis;
e responses to questions are brief or general in nature;
e uncertainty is observed in the presentation of material.

80-84

Oral defense partially meets requirements:
e Kkey aspects of the internship are covered fragmentarily;
e conclusions are formally stated:;
e responses to questions are incomplete or require
clarifying prompts;
e presentation logic is disrupted.

75-79

Oral defense meets the minimum permissible level:
¢ asignificant portion of information is presented
superficially;

70-74
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e aholistic understanding of the tasks performed is
absent;

e responses to questions are purely formal or
monosyllabic.

Oral defense contains significant deficiencies, including:
e weak understanding of the professional context of the

internship; 65-69
e difficulty answering the majority of questions;
e violations of the logic and sequence of presentation.
Oral defense conducted formally:
e content is weakly connected to the report and
presentation; 60-64
e responses to questions are incomplete or irrelevant;
e insufficient engagement in the defense process is
demonstrated.
Oral defense does not meet requirements to a significant
degree:
e clear defense structure is absent; 55-59
e student cannot reasonably explain the work performed,;
e the majority of questions remain without substantive
responses.
Oral defense submitted in minimally acceptable form:
e presentation is fragmentary and unsystematic;
e understanding of internship tasks and results is weakly 50-54
expressed;
e responses to questions are purely formal or absent.
Oral defense does not meet the established requirements:
¢ logic and structure of the defense are absent; 25.49

e student does not demonstrate understanding of the
internship content;
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e the majority of questions remain unanswered or
responses are irrelevant;

e or did not take place, including due to the student being
denied admission to the internship defense.

Oral defense:
e did not take place, including due to the student being
denied admission to the internship defense;
e or student refused to defend;
e or demonstrates a complete lack of understanding of the
work performed and is not subject to assessment.

0-24

Table Ne5 — Criteria and grading system for internship

29




6 Requirements for Internship Report

The internship report is an official document confirming the fact of the
student's completion of the internship, the content of the tasks performed, and the
results of professional activity in the organization.

The report is prepared by the student in electronic format using the established
form and the approved internship report template, and is completed on the basis of
the tasks actually performed during the internship.

6.1General Requirements for Report Preparation

1. The report is prepared strictly using the approved internship report template.

2. The report is completed independently by the student on the basis of tasks
actually performed and is approved by the internship supervisor from the
organization.

3. All information provided in the report must be reliable, specific, and
verifiable.

4. The report is prepared in one chosen language (Russian, English, or Kazakh),
which must be consistent with the language of the presentation and oral
defense.

5. Where abbreviations, acronyms, and special terms are used in the report text,
they must be accompanied by their full form upon first mention.

6. The report uses an official, professional, and business style of writing.

6.2 Report Structure and Content

The internship report must include the following mandatory sections provided
by the approved template:

6.2.1 Internship Information

The section must contain:

full name of the student-intern;
educational program;
minor/concentration (if applicable);
internship period;

B wnh e
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duration of the internship;

name of the organization and structural unit;

description of the student-intern's main responsibilities;

information about the internship supervisor from the organization (full name,
position, contact details).

N o g

6.2.2 Individual Work Plan

The section includes:
1. names of projects and assignments;
specific actions performed by the student-intern;
3. results achieved at each stage (week) of the internship.
Information in the report must be presented logically, consistently, and in a
structured manner, corresponding to the content of the tasks actually performed.

N

6.3 Approval, Signing, and Submission of the Report

The report must be approved by the internship supervisor from the
organization.

The original report must be signed by the internship supervisor from the
organization with the date of signing indicated, and stamped with the organization's
seal.

The signed original report must be scanned in sufficient quality; the scanned
version must be readable.

The scanned version of the report is uploaded by the student in PDF format
through the corresponding Google form, available in the Canvas LMS system in the
“Assignments” section.

The report must be uploaded by the student within the established deadline in
accordance with the requirements of the corresponding Google form.

A report prepared in deviation from the approved template, without a
signature and seal, or uploaded in violation of the established requirements, is
considered improperly executed and will not be accepted for admission to the
internship defense.
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7 Additional Provisions
7.1 Feedback Collection and Analysis

The Career Center collects feedback from student-interns in each internship
cycle through the Google form “Admission to Internship Defense”.

Within the said Google form, students complete a section devoted to the
assessment of satisfaction with the quality of the internship at the organization and
the quality of education at the University.

The data obtained are used by the CC for:

1. analysis of the quality of internship organization;

identification of problem areas and areas for development;

3. formulation of proposals for improving the educational programs and
internship support processes.

N

7.2 Storage and Use of Analytical Data

The CC carries out centralized storage and systematization of data obtained
from:
e surveys of student-interns;
e surveys of internship supervisors from organizations.
The said data are stored in electronic format and may be used by the CC for
internal analytics, reporting, accreditation procedures, and external audits without
the need to collect additional information.

7.3 Notifying the Career Center and Accessibility

In the event of lateness, illness, or other unforeseen circumstances affecting
the internship, the student is obliged, first of all, to notify the internship supervisor
from the University (the instructor of the internship course in Canvas LMS) in a
timely manner. Additionally, the student is required to inform the CC by any
available means, including by visiting the CC office in person (room 340) during
working hours.

Official communication channels between the CC and students are set out in
Section 2 of these Regulations.

The Regulations and/or a brief information brochure are to be published on
the official website of the International School of Economics.
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7.4 Change of Internship Location

The student has the right to submit a request for a change of internship location
within two weeks from the official start date of the internship (in accordance with
the academic calendar of the corresponding internship cycle) exclusively in the
following cases:

e existence of facts of harassment or discrimination directed at the student;
e significant discrepancy between the job responsibilities performed and the
student's educational program or minor.

The decision is made by the CC on a case-by-case basis.

7.5 Handling Exceptional Cases

In the event of a situation not regulated by this Regulations, the matter may
be reviewed on an exceptional basis at an Academic Quality Committee (AQC)
meeting on the basis of a written application from the student (for example,
undertaking an internship in the form of sole proprietorship).

7.6 Coverage of Internship on Social Media

A student may share their internship experience on social media (LinkedIn,
Instagram, and other digital platforms) subject to compliance with the following
conditions:

e prior approval from the internship supervisor from the organization of the
Initiative to cover the internship itself, as well as the content of the planned
publication;

e absence of confidential information, data, and personal data of third parties in
the publication;

e prohibition on posting official documents, internal organizational materials,
databases, and any other information capable of causing reputational or legal
harm to the organization;

e compliance with the norms of business, corporate, and professional ethics.
The responsibility for compliance with confidentiality requirements, NDA

conditions, and internal organizational regulations when posting any information
about the internship rests with the student.
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Annex 1 — Template of the internship contract

JOTOBOP Ne | -
Ha MpoBe€ACHUE HPOHSBOHCTBQHHOﬁ NMPaKTUKH

r. Acrana « » 202 r.

AO «YuuBepcurer KA3I'FOY umenn M.C. Hapuk0aeBa», uMeHyeMO€ B JajbHENIIEM
«Opranuzanust obpazoBanus», B auue Jupexkropa Beicuieii Illkonsl Kemennbaesoii Cay.ie
CyaTaHoBHBI, JICHUCTBYIONIEH Ha ocHOBaHWU noBepeHHOCTH Ne 41 ot 12.12.2025 r., ¢ oaHOM
CTOPOHBI,

, AMEHYEMO€ B JTAJIbHEHUIIEM «YUpexICHUE» B

JINLIE , JIEHCTBYIOIIETO Ha OCHOBAaHUU

, C APYrOil CTOPOHBI, U
Irp-H , HHH: ,
MMEeHyeMbIH B fanbHeimeM «O0yJaroniuiics», BRICTYHAIOMMUN Kak GU3NYECKOe JIUIIO,

B COOTBETCTBHU C JICHCTBYIOIIUM 3aKOHOJATeIbCTBOM PecnyOnmku Kazaxcras,
coBMecTHO nMeHyeMble CTOPOHBI, a TI0 OTACIBHOCTH KaK YKa3aHO BBIIIE, 3aKITIOUUIIN HACTOSITAN
JloroBop Ha MpoBECHUE TPOU3BOICTBEHHON MPaKTHKH (Hasiee — JIoroBop) 0 HIKECIEYIOIIEM:

1. IPEAMET JOI'OBOPA
1.1. IlpenMeTOM HACTOSIIETO JIOTOBOPA SBJIACTCS OpraHU3alMs MPOU3BOIACTBEHHOU
npaktukn OOy4aromerocs, B COOTBETCTBUU C Y4EOHBIM IUIAHOM OOpa30BaTEIbHBIX MPOTPAMM
Opraau3zanuu 00pa3oBaHUsI.
1.2. llenbto MpOBEACHHUS MPOU3BOACTBEHHON MMPAKTHKH SBJISICTCSI KAUECTBEHHOE OCBOCHHE
OOyuarommmucsi oOpazoBaTellbHOW TporpamMMbl bakanaBpuata, 1Mo HaNpPaBICHUIO MOITOTOBKU
-« » COTJIaCHO

>

lNocynapctBeHHOr0 00pa30BaTENBLHOTO CTAHAAPTA, a TAKXKE MOJydeHHEe UMY MEPBUYHBIX 3HAHUN
U IPAKTHYECKUX HABBIKOB MPO(ecCHOoHaNbHOM e TeIbHOCTH.

1.3. Opranmzanuss ~ oOpazoBaHusi  ocymecTBisger  oOyuenue  OOywaromerocs,
noctynuBuiero B YHuBepcuter KA3['TOY wumenn M.C. Hapuxbaea B 20__ roay, o
o0pa3oBaTeNbHOM nporpamme OakanaBpuara, o HaIpPaBJICHUIO MOJATOTOBKH

- ».

1.4. Yupexxienue npuHUMaeT Ha ceOs 00s13aTeNnbeTBO 1Mo odecnieuenuto OOyuaromerocs,
HarpaBiieHHoTo OpraHuzanueii oOpa3oBaHus, 0a30l IMPOM3BOJCTBEHHONW TMPAaKTHUKU B
COOTBETCTBHUH C MPoduiieM 00pa30BaTeIbHOM MPOrpaMMBbI.

2. OBSI3AHHOCTHU CTOPOH

2.1. Opeanuzayus obpazosanus 0b6sa3vemca.

2.1.1. HanpaBute B VYupexaenue OOydaromerocss MO HAMpPaBICHUIO IOArOTOBKH
-« », 04HOH (hopMBI 00yUEHHS

JUTSL IPOXOKICHUS TIPOU3BOICTBEHHOM MpaKTUKH, HA mepuoac . .20 r.mo . .20 r. B
COOTBETCTBUU C aKaJIEMUUYECKUM KaJICHIApEM;

2.1.2. Oznakomuth OOy4aromerocss ¢ €ro OOS3aHHOCTSAMHU M OTBETCTBEHHOCTHIO,
MPeIyCMOTPEHHBIX MPaBUIAMH MIPOXOKICHHS MPOU3BOJICTBEHHOH MPAKTUKH,
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2.1.3. Pa3paboTath W COIJIacOBaTh C YUpPEXKJIECHHEM IPOrpamMMy IPOHM3BOJCTBEHHOM
MIPAKTUKHU U KaJCHIapHbBIE TpadKy MTPOX0KIACHUS TPOU3BOICTBEHHON IPAKTHKHY;

2.1.4.3a 2 (nBe) Hemen:w A0 Hayala MPOU3BOJCTBEHHOW MPAKTHKH MPEIOCTABHTH B
VYupexxaeHue JUis  COTJIACOBAHUS MpOrpamMMy, KaJeHJapHble Trpaukd  TPOXOKICHUS
IIPOU3BO/JICTBEHHOM ITPaKTUKH;

2.1.5. HazHaunth mpuka3oM pykoBoautesss OpraHu3anii 0Opa30BaHHs PYKOBOIUTEIIS
IIPOM3BOJICTBEHHONW NPAaKTUKH, U3 YMCIa MpenojaBaTesiedl COOTBETCTBYIOIIMX ClELHaIbHOCTEN
Opranuzanuu oOpa3oBaHus;

2.1.6. O6ecrieunth coOmonenne OOydaromuMcs TPYAOBON JUCHUIUIMHBI, TPABUI
BHYTPEHHETO pacropsiika, 0043aTeNbHbIX A1 pAOOTHUKOB JJAHHOTO YUpexkACHNUS;

2.1.7. Oprann3oBath MPOXOXKICHHE W OCYHIECTBISATh TEPUOTUYECKUN KOHTPOJIb
IIPOM3BOJICTBEHHOMN MpakTUKU OOydaromerocst B COOTBETCTBUM ¢ 00pa30BaTebHOM porpaMMoit
U aKaJIeMHUYECKUM KaJleHAApeEM;

2.1.8. Oka3pIBaTh pabOTHUKAM YUPEKICHUS METOJNYECKYIO TIOMOIb B OPraHHU3AIMH H
MIPOBEJICHUH MPOU3BOICTBEHHON MPAKTUKH;

2.1.9. Tlpn HEoOXOJAWMOCTH TIPEAOCTABIATh YUPESKICHUIO CBEACHHA 00 Yy4eOHBIX
noctmxeHusx Odyyvaromierocs;

2.1.10. IlpuaMMATh yuacTHe B pacciieJOBaHUN HECUYACTHBIX CIyJaeB, B CIydasx, €CJIM OHH
pou3onum ¢ yuactueM OOydarolierocs B Iepuo/i poOU3BOACTBEHHOMN MPaKTHKH;

2.1.11. B cayuae nmkBumanuu OpraHu3aimd  00pa3oBaHWS WM TPEKPAIIECHUS
00pa3oBaTeNIbHON /eATeIbHOCTH, MOCTAaBUTh B M3BECTHOCTh YUPEKICHHE U NPHUHATH MEpPhl K
nepeBory O0yuarorerocs sl MpoA0HKEHUsT OOYUIEeHHS B APYTrOl OpraHu3aiii oOpa3oBaHus.

2.2. Yupeoicoenue obsazvemes:

2.2.1. O6ecrieunts OOy4Jaromnerocs ycaoBusMu 06e301acHoi paboTel Ha pabodeM MecTe (¢
MPOBEACHUEM O00S3aTEIBHBIX MHCTPYKTAXKEH MO TEXHUKE OE30MacHOCTH M OXpaHe Tpyla) U B
HEOOXOIMMBIX ClIydasix MpoBoAUTH 00ydeHue OOyuaroierocs 6e30mMacHbpIM METOAAM TPYAA;

2.2.2. O3nakomuth OOyuyaromerocss ¢ TMpaBWJIaMHd BHYTPEHHErO0 pacropsjaka u
MPOMYCKHOM CUCTEMOM.

2.2.3. IlpenoctaButs Opranuzanuu oOpa30BaHUs B COOTBETCTBHU C aKaACMHUYCCKUM
KaJIeHJIapeM pabodee MECTO sl IPOBEICHUSI MPOU3BOICTBEHHOM TpakTuku OOydJaromierocs;

2.2.4. TlpuHaTh 1O  HAMPABJICHWIO HAa  NPOM3BOACTBEHHYI)  IPAKTHKY, IO
COOTBETCTBYIOIIEH creruanbHOCTH OOydaromerocss B COOTBETCTBUU C YCIOBUSIMU HACTOSIIETO
Jorosopa;

2.2.5.He jpomyckate wucnonb3oBaHusi OOygaromierocs Ha  JOJDKHOCTSX,  HE
MPEeTyCMOTPEHHBIX MPOTrPaMMOM MPOU3BOJACTBEHHON MPAKTUKH U HE MMEIOIIUX OTHOLIEHUS K
cnenuansHocT O0yJaromerocs;

2.2.6. O6ecrieynTh  MPENOCTAaBIEHHWE  KBATU(PUIMPOBAHHBIX  CIEUUATNCTOB IS
pykoBojicTBa OOyuarolerocs B moapasaeNneHusx (oTaenax, mexax, 1adopaTopusx U Tak gaiee);

2.2.7. CooOmare B Opranuzanuio o0pa3oBaHHMs O BCEX CIydasix HapyIIeHUs
OO0yyaromumMes TpyAOBOW JUCIUILTUHBI U TIPABUI BHYTPEHHETO PACIIOPSJIKA;

2.2.8. Co3nath HEOOXOIUMBIE YCIOBUS IS BBINOJHEHUS OOydaromuMcs TpOTrpaMMBbI
MIPOU3BOJICTBEHHOM TMpAaKTUKU Ha paboymx MecTaXx ¢ TMPEeAOCTaBICHHEM BO3MOXHOCTHU
MOJIb30BaHMs  JaboparopusiMu, KaOMHETaMH, MACTePCKUMH, OUOIHMOTEKOW, uepTeKamu,
TEXHUYECKOU U IPYroi TOKyMeHTaIuel, He0OX0JMMOM ISl yCIIEITHOTO OCBOSHUS 00YJatOIIUMCs
MPOrPaMMBbI TIPOU3BOACTBEHHOM MPAKTUKU U BBITIOJIHEHUS UM WHIUBHUIYaIbHBIX 3aJaHHIA;
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2.2.9. Tlo oKOHYaHWM TIPOU3BOJCTBEHHON MPAKTUKU BBIIATh XapaKTEPUCTHKY O paboTe
OOy4arorerocst ¥ BEICTaBUTh OIIEHKY KaU4eCTBA MPOXOK/ICHUS MPAKTUKH.
2.3. Obyuarowuiics 06sa3yemcs:

2.3.1. CBoeBpeMeHHO NPUOBITH HA MECTO MPOBEICHUS IPOU3BOICTBEHHOM MPAKTHUKH.

2.3.2. O3HaKOMHTBCS M CTPOTO COONIOATh MPaBUIa BHYTPEHHETO PaclopsKa, TEXHUKY
0€30IMaCHOCTH U TPOITYCKHYIO CHCTEMY Y UpEXkKICHUSI.

2.3.3. HeyKOCHUTENBHO BBINIOJHATH YKa3aHUs PYKOBOJIUTENEH IMPOM3BOJICTBEHHOM
NPAaKTUKA CcO CTOpOHBI OpraHu3anmuu 0O0pa3oBaHHUA W YUPEXKACHUS, B paMKax MPOTrpamMMbl
MIPOU3BO/ICTBEHHOM MPAKTHKH.

2.3.4. CBOEBpEMEHHO U TIOJHO BBITIONHSTH LEJTH M 33/1a41, YCTAaHOBJICHHBIE TIPOTPAMMOMA
MIPOU3BOJICTBEHHON MPAKTUKH B COOTBETCTBUH C KaJCHIAPHBIMU TpadUKaMU TPOXOKICHUS
MIPOU3BO/ICTBEHHOM MPAKTHKH.

2.3.5. Ilpyn HaIM4YKMK YBAXKUTENBHBIX IPUYMH, 3a0JIaTOBPEMEHHO YBEJIOMUTH Y UpEKICHHE
n Opranuzanuio oOpa3oBaHHS O 3aJ€pPKKEe W/WIM HEBO3MOXHOCTH TPHUOBITHS HA MECTO
MIPOXOKJICHHSI TIPOU3BOICTBEHHON MPAKTHKH B YCTAHOBJICHHBIN MEPHOJ, C MPEIOCTABICHUEM TI0
MPHUOBITHH MIMCBMEHHOTO OTYETAa O BPEMEHH U IPHUYMHAX.

2.3.6. Hectm wmartepuanbHYI0 OTBETCTBEHHOCTh 3a IPEIOCTaBJICHHBIC YUpekKICHHEM
MaTepHalIbHBIE IEHHOCTH B COOTBETCTBHU C TOIIMHMCAHHBIM COTJIAIICHHEM O MaTepHUaTbHOU
OTBETCTBEHHOCTH, 3aKIIOYEHHOW Mexnay YupexnaeHuem wu OOydaromumcs, C IEIbI0
WCTIOJIb30BAHUSI BBEPEHHOTO WMYIIECTBA B TPOIlEcCe IPOXOKACHUS TPOU3BOACTBEHHOU
MPaKTHKH.

2.3.7. Tlo OKOHYAaHHIO MMPOU3BOJCTBEHHON MPAKTHKH, OCYIIECTBUTH BO3BPAT BBEPEHHOTO
MMYILECTBA B COOTBETCTBUH C MPABWIIAMH Y UPEXKICHUS, 3alI0OJHUTH M CAATh OTYETHI, HOJTYIHTh
XapaKTePUCTUKY U OLIEHKY Pe3yJIbTaTOB MPOUIEHHOW MPOU3BOACTBEHHON MPAKTUKH.

2.3.8. Tlo okOHUYaHHUIO CPOKa MPOU3BOICTBEHHON MPAKTHKH, HEMEIJICHHO, B CPOK He OoJiee
3-X KaJeHJAapHbIX OHEW, mpuObITh B OpraHu3anuio oOpa3oBaHHS M TE€peJaTh OTYETHI C
pe3yJIbTaTaMH MPOU3BOACTBEHHOM NPAKTHKH PYKOBOAUTENIO 0T Opranu3anuy 00pa3oBaHHs.

3. IPABA CTOPOH

3.1. Opeanuzayusa 0bpazosarnus umeem npaso.

3.1.1. OcymiecTBIATh OTICPATUBHBIH KOHTPOJIb BBITIOJTHEHHS IIPOrPaMMBbI
MIPOU3BOJICTBEHHOMN MpakTuku OOydaroierocs B YuUpexaeHuu;

3.1.2. TlpencraBnsaTh YUpekISHUIO HA pACCMOTPEHUE PEKOMEHIAITNHU M TIPEIIOKESHHUSI T10
KOPPEKTHPOBKE IMPOrPaMMbl IIPOU3BOJICTBEHHOM NpakTHKU OOy4aromerocs;

3.1.3. YBenoMutp YupexjaeHHe, HE MEHee 4eM 3a 5 pabouyux JHEH, MpU OTUUCICHHH
OOyuaromerocst 3 Opranuzauud 00pa3oBaHUs B MOPSIKE, OMPEICICHHOM JACHCTBYIOIIUM

3akoHosaTenbcTBOM Pecnyonuku Kaszaxcrtan, ocraBnenun OOyuarolierocst Ha MOBTOPHBINA ToJl
oOyueHusl.

3.2. Vupeoicoenue umeem npaso:

3.2.1. YyacTBoBaTh B pa3paboTKe 00pazoBaTEIbHONH MPOTPaMMBblI ITPOU3BOJICTBEHHOM
NPAaKTUKA B COOTBETCTBMM C HOBBIMH TEXHOJOTMSAMU M H3MEHUBIIUMUCS YCIOBUAMHU

IPOU3BOCTBEHHOTO IpOLIECcCa;
3.2.2. 3anpammBaTh HH(OPMAIIHIO O TeKyIIeH ycrieBaeMocTu OOyuaroerocs;

36



3.2.3. YBegomuth Opranu3zaiuio o0pa3oBaHus, B CPOK HE MeHee 3-X pabouux JAHEH, mpu
CaMOBOJILHOM OCTaBJlieHHH/Henocemenun O0ydaromumcest 6a3bl MPOU3BOACTBEHHON NPAKTUKH, a
TaKke rpyooM Hapymenun OOyyaromuMcsi BHYTPEHHETO pacropsiika YUpeKIeHUS U MPaBHIl
MPOXOXKJCHUS MPOM3BOJACTBEHHON TMPAKTHKH B YUPEKACHUH, [ENAIOMIMM HEBO3MOXKHBIM
JanbHeHIee MPoXoxkKAeHHE MPOU3BOICTBEHHOH MpakTuku O0ydaronMcs B YUpeKICHNH.

3.2.4. Tlpu npenoctaBnennn OOy4aromemMycss MaTepHaIbHBIX M HWHBIX IIEHHOCTEH,
3aKIIIOYUTH C HUIM COTJIAIIEHHUE O TOJTHOW MaTepHabHOW OTBETCTBEHHOCTH.

3.3. Obyuarowuiica umeem npaso:

3.3.1. O3HaKOMHTBCS C MPAaBHIAMH BHYTPEHHETO PACIOPsIKa M MPOITYCKHONH CHUCTEMOM

VYupexeHus.

3.3.2. O3HaKOMHUTBCA C TpapuKOM ¥ TPOTPAMMON TPOHM3BOJCTBEHHOW TNPAKTHUKH B
YupexaeHun.

3.3.3. B cooTBeTCTBHM C BHYTPEHHUMH TPAaBWIAMH YUPEXKJIEHHs, TIOTYIUTh JOCTYI K
nabopaTopusiM, KaOMHETaM, MAacTepCKUM, OMOIMOTEKe, YepTexaM, TEXHUYECKOH M Ipyroiu
JOKYMEHTAllM¥, HEOOXOJAMMON Uil YCHEemHOro ocBoeHus OOydaromuMcs MporpaMMbl
MPOU3BOICTBEHHON MPAKTHKHU U BHITOJHEHHSI UM HHIMBHUIYaIbHBIX 3aJaHAN.

3.3.4. Ilpy BO3HMKHOBEHHH HECYACTHBIX CITy4aeB Ha IPOU3BOJICTBE, BHI3BAHHBIX BHHOM
VYupexaenus wim Opranuszaiueid o0pazoBaHus, TpeOOBATh COOTBETCTBYIOIIETO PACCICOBAHUS H
BO3MEIIEHHS TPUUMHEHHOTO yiepoa.

3.3.5. Tlo 3aBepmieHMO CpOKa MPOU3BOACTBEHHOHN MPAKTUKH TTOTYINUTh XapaKTEPUCTUKY H
OLIEHKY ITPOXO0XIEHUS IPON3BOACTBEHHOMN MPAKTHKH.

4. OTBETCTBEHHOCTbB CTOPOH

4.1.3a HeucnoJiHeHHe, 00 HEHamJeKallee WCIOJHEHUE CBOHX OOS3aHHOCTEH,
Mpe1ycMOTpeHHbIX HacTos UM JloroBopoM, CTOPOHBI HECYT OTBETCTBEHHOCTh, YCTAHOBIICHHYIO
JeMCTBYIONINM 3aKOHOAaTenbcTBOM PecryOnuku Kazaxcran.

4.2. Bcs uadopmMmarys, 3a UCKIIOUYEHHEM OOIIEI0CTYHOM, nosydeHHass CTOpoHamMu B
MIEPHO/] OCYILIECTBICHHS TPOU3BOJICTBEHHOM MPAKTUKH, TPUOOPETAET CTaTyC KOH(PHUACHIUATHHON
U HE MOXET ObITh NpeNocTaBieHa TPETHUM JMIaM 0e3 MUCbMEHHOTO COTJlacHs Mepeiaroien
CTOpOHBL.

5. HOPAAOK PASPEHIEHUS CITOPOB

5.1. PagnHornacus W CHOpBI, BO3HHUKAIOIIME B MPOIECCE BBHIMOTHEHHUS HACTOSAIIETO
JHloroBopa, CTOpOHBI OyIyT CTPEMUTHCS Pa3pelINTh UX IYTEM [IEPErOBOPOB, C LIEIbI0 BRIPAOOTKU
B3aMMOIIPHUEMIIEMBIX PElICHUM;

5.2. Bonpocel, He pazpemieHHble CTOpOHaMu IyTeM TEpPEroBOPOB, BBIPAOOTKHU
B3aMMOIIPUEMJIEMBIX  PELICHUH, pa3pemaroTcs B  COOTBETCTBUM C  JICHCTBYIOUIUM
3akoHOJaTensCcTBOM Pecnybnuku KazaxcraH.

6. MPOYHUE YCJIOBUSA

6.1. Hacrosmuii 1oroBop HOCUT HEKOMMEPUECKHUIT XapaKTep U sBJsieTcs: 0€3B03ME3THBIM,
B COOTBETCTBMM C 4eM, HM ogHa u3 CTOpoH He BIpaBe TpeboBaTh OT jApyroil CTOPOHBI
MaTEPUAIBLHOTO BO3HATPAKICHMSL.

6.2. Kaxnas u3 CTOpoH UMeeT NpaBo pacTOPrHyTh HacTosui JloroBop, npenynpeaus 06
3ToM Jipyryto CTOpoHY 3aKa3HbIM IMCbMOM C YBEJIOMJIEHHEM O BpydeHUH 3a 15 pabouux aHel 1o
Hayvaia npoxoxJaeHus OO0ydaronmmMcs NPOU3BOICTBEHHOM MPaKTHKH.
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6.3. Hacrosmmii JloroBop BCTyHaeT B CHIIy C MOMEHTA €r0 3aKIIOYCHHS U JICHCTBYET 10
ucnonaenus: CTOpoHaMH CBOMX 00s3aTENbCTB;

6.4. Ycnosus Hactosimero JloroBopa MOTyT ObITh M3MEHEHBI U IOTIOJTHEHBI 110 B3aUMHOMY
MMCbMEHHOMY coruameHuto CTOpoH.

6.5. JloroBop coctaBiieH B 3 (TpeX) SK3eMIUIApax IO OJHOMY 3K3EMIULIPY IS KaKIOH
CTopoHBI Ha PyCCKOM SI3bIKE UMEIOILUX OJUHAKOBYIO IOPUINYECKYIO CHITY.

7. PEKBU3UTBI CTOPOH

«OPTAHU3ALIUSA OBPA30OBAHUS» «YUYPEXKXIEHUE»

AO «Yuusepcurer KA3I'FOY numenn
M.C. Hapuko0aeBay»

010000 r. Acrana, paiion «Hypa»,
mocce KopramksiH, 8

BHH 020140001689

NUK: KZ566018821000657861

B AO «Haponansiit bank Kazaxcran»
BUK: HSBKKZKX

KBE: 17

KHII 861

JAupexTop B
Kemennbaena C.C.

MIT MII
«Oo0yuarouuiicsn»
NHNH:
T. , palioH
yIL , KB. __
TEI.
e-mail:
/
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Annex 2 — CV form

First Name Last Name
name.surname@gmail.com | +7 (777) 777 77 77 | linkedin.com/in/name.surname

SUMMARY:

Finance undergraduate with experience in financial modeling, budgeting, and market analysis. Skilled at
translating complex data into actionable insights and supporting strategic decision-making in fast-paced,
team-based environments.

EDUCATION
Magsut Narikbayev Narikbayev, ISE 202X-202X
Bachelor of Business Administration in Finance Astana

e Cumulative GPA: xx/4.0;

e Recognized for academic excellence: Dean’s List (202X); Provost’s List (202X);

e Relevant coursework: Statistics, Macroeconomics, Microeconomics, Finance, Investment Management,
Valuation, Financial Management, Securities and Derivatives, Strategic Management.

EXPERIENCE
KPMG, Deal Advisory 202X-202X
Intern Astana

« Developed financial models and valuation analyses for mid-market M&A projects totaling $12M+,
improving decision-making accuracy for senior leadership.

o Evaluated financial statements, cash flows, and key ratios, identifying potential cost reductions of 8—
10% and efficiency improvements.

o Prepared detailed investment memos and pitch decks presented to a senior team of 5+ analysts and
managers, influencing project approvals.

CASE COMPETITIONS & PROJECTS
National Finance & Strategy Case Challenge 202X-202X
Team Finalist Almaty
e Analyzed a simulated company with $30M annual revenue, developing a 3-year financial forecast and
valuation model;
« Evaluated strategic options and capital allocation scenarios, improving projected EBITDA margin by 5
pp;
o Delivered a 15-minute presentation with data-backed recommendations to a jury of finance
professionals.

ADDITIONAL INFORMATION

Languages: Russian (Native), Kazakh (Native), English (Upper-Intermediate).

Achievements: Google Agile PM certificate, Google Data Analytics program certificate, Power Bl
advanced level certificate, Product Analytics certificate.

Hard skills: SQL, Power BI, MS Office, Tableau, Agile framework, Jira, C++, Amplitude, Power
Automate, and Google Analytics.

Soft skills: Empathetic, communicative, data-driven, result-oriented, critical thinker, team player.
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Annex 3 — Internship report template
Internship Report

1. Internship Details:
Student Full Name:

Name of University:
Magsut Narikbayev University
Educational Program:

Minor/Concentration (if none, please indicate with a dash):

Internship period:
from« __ » 202 to«__ » 202
Internship Duration (number of weeks):

Name of Organization (Internship Host Organizations):

Name of Structural Unit (Department/Division):

Brief Description of the Student Intern's Job Duties (Core Functions):

=

SEENAEN

Internship Supervisor from the Organization (Full Name, Position, Contact
Details):
1. Full Name:

2. Position:
3. Contact Details (corporate email/phone number):
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2. Individual Student Work Plan for the Internship Period (Weekly):

Week

Description of Assigned Task
(Project/Assignment)

Progress Update (Actions Taken)

Achieved Result

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Week 8

Week 9

Week 10

Week 11

Week 12

Internship Supervisor from the Organization:

(Full Name)

(Signature)
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L.S. (Place for Stamp)

«

»
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